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Learning Objectives

In this session, you will learn:

« Who is a Hl Admin

« HI Admin roles and responsibilities

« How to viewing institution profile

« How to updating institution profile
 How HI Admin add users in IGMS
 How HI Admin remove users from IGMS
 How HI Admin change role in IGMS

« How HI Admin approves users in IGMS
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Definitions, Acronyms and Abbreviations

51 No__| Abbreviation / Acronyms

— N0 00O N O OO A WO —

&)

Confidential

o

PM

HI

HI ORE
DOR

Al ORE

Al Dean
HI Finance
HI HR
RGO

Principal Investigator

Programme manager

Host Institution

Host Institution Office of Research
Director of Research

Academic Institution Office of Research
Academic Institution Dean

Host Institution Finance

Host Institution Human Resources
Research Grant Office



Learning Objectives

In this session, you will learn:

 Whois a Hl Admin

« HI Admin roles and responsibilities

« How to viewing institution profile

« How to updating institution profile
 How HI Admin add users in IGMS
 How HI Admin remove users from IGMS
 How HI Admin change role in IGMS

« How HI Admin approves users in IGMS
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Who is a Hl Admin®¢

 HI Adminis a person appointed by the Host Institution to manage the
IGMS users of the Host Institution

 HI Admin can be the same person or different person from Corppass
Admin

vAncs
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Learning Objectives

In this session, you will learn:

 Whois a HI Admin

* HI Admin roles and responsibilities

« How to viewing institution profile

« How to updating institution profile
 How HI Admin add users in IGMS
 How HI Admin remove users from IGMS
 How HI Admin change role in IGMS

« How HI Admin approves users in IGMS
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Roles and responsibilities of HI Admin in IGMS

RGO HI Admin Pr|nC|pIe Investigator, ORE, DOR, Al ORE,
: AI Dean
RGO user is from the funding HI Admin user is from the Host ' Principle Investigator, ORE, DOR, Al ORE,
: agency : i Institution AI Dean is from the Host Institution
RGO creaiesHosTIns’rlTu’rlons|n ...... : HI Admin maintain institution profile :
: IGMS |n IGMS
. RGO creates and assigns 1 : i HI Admin assigns ORE, DOR, Al ORE, . i The system automatically assigns
: person from the Host Institution  § i Al Dean and HI Adminroles for the  : : Principle Investigator role to all users
: as the HI Admin Hos’r Institution * reg|s’rer|ng in the system
HIAdmmapprovesuserswhere
: multiple Host Institutions share the
""""""""""""""""" ;. isame UEN number
A” users mUS'I' regls'l'er N ........................................................................ .
’rhe system before Hl HI Admin manages all the users in " ncs

. Admin can assign the roles i : the Host Institution
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In this session, you will learn:

« Who is a Hl Admin

« HI Admin roles and responsibilities
 How to viewing institution profile

« How to updating institution profile
 How HI Admin add users in IGMS
 How HI Admin remove users from IGMS
 How HI Admin change role in IGMS

« How HI Admin approves users in IGMS
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Viewing Institution Profile in IGMS — 1

& ORE 1 (ORE)~

Dashboard Grants - Proposals -

=& User Profile

roposals

1-10 of 30 matching results found = Logout
|| I
Date “  gubject % ReferencelD % LeadPl = Readfl.lnrea‘d
w
O7-Apr-2017 Froposal is pending your verification. To verify the proposal click on the REeference |D. MRF-000182 P1 Yes
O7-Apr-2017 FProposal is pending your verification. To verify the proposal click on the Reference |D. MRF-000183 F1 Yes
O7-Apr-2017 Maomination request is pending your action. To nominate Pl for the Grant Call click on the Reference |D. MEFMNOM-000000 Yes
67
D Click on the name which is displayed on the top right hand corner of the screen :

ANcCs
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Viewing Institution Profile in IGMS — 2

Vendor Associate

nformation —_i : Vendor Information screen:
: Contains the institution details of

| the logged in user.
'''''''''''''''''''''''''''''''''''''''''

Institution information

UEN no. R1D1CO770USTYSMART
+ Name MNational Institution of Technology
+ Acronym NIT
oy e : Associate Member screen:
S P : Contains the details of all the

+ Overseas address

: people who have access fo the
: user’s institution. The list will include
: Pls, OREs, DORs, Al OREs and Al

« Mobile no DOR.

Telephone no. 0

Faw

. ¥ANCS
Confidential

10 making IT happen



Learning Objectives

In this session, you will learn:

« Who is a Hl Admin

« HI Admin roles and responsibilities

« How to viewing institution profile
 How to updating institution profile
 How HI Admin add users in IGMS
 How HI Admin remove users from IGMS
 How HI Admin change role in IGMS

« How HI Admin approves users in IGMS
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Updating Instifution Profile in IGMS — 1

& ORE 1 (ORE)~

Dashboard Grants - Proposals -

=& User Profile

roposals

1-10 of 30 matching results found = Logout
|| I
Date “  gubject % ReferencelD % LeadPl = Readfl.lnrea‘d
w
O7-Apr-2017 Froposal is pending your verification. To verify the proposal click on the REeference |D. MRF-000182 P1 Yes
O7-Apr-2017 FProposal is pending your verification. To verify the proposal click on the Reference |D. MRF-000183 F1 Yes
O7-Apr-2017 Maomination request is pending your action. To nominate Pl for the Grant Call click on the Reference |D. MEFMNOM-000000 Yes
67
D Click on the name which is displayed on the top right hand corner of the screen :

ANcCs
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Updating Institution Profile in IGMS — 2

Vendor Associate
Information Member

Institution information Expand All Sections

General information

UEN no. RA1D1COYTOUSTYSMART
+ Name Default Vendor

* ACronym BMRC

Address and contact information v
"

Informo’rlon page. Click on Submit button to
No’re Allthe mandatory : update the profile.
flelds must be filled up. ' :

ANcCs
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Learning Objectives

In this session, you will learn:

« Who is a Hl Admin

« HI Admin roles and responsibilities

« How to viewing institution profile

« How to updating institution profile
 How HI Admin add users in IGMS
 How HI Admin remove users from IGMS
 How HI Admin change role in IGMS

« How HI Admin approves users in IGMS
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Adding users into IGMS — 1

& ORE 1 (ORE)~

Dashboard Grants - Proposals -

=& User Profile

roposals

1-10 of 30 matching results found = Logout
|| T

Date “  Subject ReferencelD % LeadPl = Readfl.lnrea‘d
w

L1

O7-Apr-2017 Froposal is pending your verification. To verify the proposal click on the REeference |D. MRF-000182 P1 Yes

O7-Apr-2017 FProposal is pending your verification. To verify the proposal click on the Reference |D. MRF-000183 F1 Yes

NRFNOM-000000 Yes

O7-Apr-2017 Maomination request is pending your action. To nominate Pl for the Grant Call click on the Reference |D.
67

Click on the name which is displayed on the top right hand corner of the screen

Click on the Maintain Institution link

ANcCs

making IT happen
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Adding users iInto IGMS — 2

Vendar Associate
Infermation Member

nstitution information Expand Al Secions

General informalion

UEN no. RACACOF Y OUS Y EMART
« Namse Default Vendor
« Acromym BMRC

Address and contact iInformation A ¥

Vendor Associate Q
Information Member

Associate member

Employee information

1- 10 of 25 maiching results found « - 2 3 »
:’;”"ﬁ“""”c Name UEN Is 2FA Login Allowed E-mail Functional Role

xxxxxx P R1D1CO770USTYSM4RT | No Yes pl@gmail.com Pl O
XXXXXX P2 RID1CO7TTOUSTYSMART | No Yes p2@agmail.com Pl O
****** P2 R1D1CO770USTYSM4RT | No Yes p2@gmail.com Reviewer O
xxxxxx =3 R1D1COT70USTYSM4RT | No Yes rl@amail.com Reviewer O

Confidential 16

Click on the Associate
Member Screen

To Note

The Associate Member screen
displays all the users who
currently have access to the
institution in IGMS

ANcCs

making IT happen
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Adding users into IGMS - 3

EmplﬂyE& information N
@ - 2 3 »

Functional Role

Confidential

1 - 10 of 25 matching results found

Identification
No. =]

EEREELEE
EXREEXESE
TR AR
TR
ki
EERE AR
EEEEEEEE
EERE AR
EEREELEE

EEREELEE

MName

P1

P2

P2

R1

R2

R3

R4

RE

R6

R7

UEN

RADICOTTOUSTYSMART

RADICOT7OUSTYSMART

RADICO7TOUSTYSMART

RADICOTTOUSTYSMART

R1D1CO77OUSTYSMART

R1D1COTTOUSTYSMART

RADACOT7OUSTYSMART

RADICOTTOUSTYSMART

RADACOTTOUSTYSMART

RADICOTTOUSTYSMART

Is 2FA

Mo

Mo

Mo

Mo

Mo

MNo

Mo

Mo

Mo

Mo

17

Login Allowed

fes

es

fes

es

fes

Yes

es

es

es

es

Click on Add button

E-mail

pil@amail.com

p2@amail.com

p2@amail.com

ri@omail.com

r2g@amail.com

r3g@amail.com

rédg@gmail.com

rS@ogmail.com

réi@gmail.com

rf@gmail.com

|

Pl

Reviewer

Reviewer

Reviewer

Reviewer

Reviewer

Reviewer

Reviewer

Reviewer

O O

]

O

ANcCs
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Adding users Intfto IGMS —4  mm .

* Search for the user using
Add Employee Information |dentification Number,
: Name or Email. Click

| _ : Search :
5 E-mail p1@gmail.com A tresrassrssrassssssassssssansansnansansrnnsnnsnnnnnnsnnnnnnd ;

y'Select the user by clicking

+ ldentification no. MName

«UEN R1D1C0O770US7Y5MART « Functionalrole | Select Role v on the checkbox and click
Select Role : :

Search Results Pl Se|eCf
ORE .

DOR

Cnly the top 20 results are displayed. If you do not find the person you are looking for please refine your sear

1-1 of 1 matching results found

Name E-mail

: Choose the functional role

p1@agmail.com ] - ;

: Only the top 20 results are displayed. If the person is not found : :
: then refine the search using identification number or email YANCS

making IT happen



Learning Objectives

In this session, you will learn:

« Who is a Hl Admin

« HI Admin roles and responsibilities

« How to viewing institution profile

« How to updating institution profile
 How HI Admin add users in IGMS
 How HlI Admin remove users from IGMS
 How HI Admin change role in IGMS

« How HI Admin approves users in IGMS
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Removing users from IGMS (Option A) — 1

& ORE 1 (ORE)~

Dashboard Grants - Proposals -

=& User Profile

roposals

1-10 of 30 matching results found = Logout
|| I
Date “  gubject % ReferencelD % LeadPl = Readfl.lnrea‘d
w
O7-Apr-2017 Froposal is pending your verification. To verify the proposal click on the REeference |D. MRF-000182 P1 Yes
O7-Apr-2017 FProposal is pending your verification. To verify the proposal click on the Reference |D. MRF-000183 F1 Yes
O7-Apr-2017 Maomination request is pending your action. To nominate Pl for the Grant Call click on the Reference |D. MEFMNOM-000000 Yes
67
D Click on the name which is displayed on the top right hand corner of the screen :

ANcCs
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Removing users from IGMS (Option A) — 2

Vendar Associate
Infermation Member

: Click on the Associate
nstitution information Expand All Secions Member Screeﬂ

General information NN NSNS EEEEEEEEEEEEEESSEEEEEEEEEEESEEEEEEEE :
LIEH mn. RACACOF FOUS MY SMART
+ e Default Vendor
« Acromym BMRC

Address and contact iInformation A ¥

Vendor Associate o
Information Member

Associate member

Employee information

1 - 10 of 25 matching results found . - 2| 3 s
. : The Associate Member screen
:’:""ﬁ“"""A Name UEN Is 2FA Login Allowed E-mail Functional Role E .
: displays all the users who
'''''' P1 R1D1CD7TOUSTYSMART | No Yes pl@gmail.com eI @ :
,,,,,, . —— . : currently have access fo the
’’’’’’ P2 R1D1COTTOUSTYSM4RT  No Yes p2@gmail.com Reviewer (] E |nST|TUT|On In |GMS
A S NI NN NI N NN NI NN NN NN NN NN NN NN NN NN NN NN NN EEEEEEEEEEE
’’’’’’ R1 R1D1COTTOUSTYEMART | Mo Yes rl@amail.com Reviewsr (]

ANcCs
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Removing users from IGMS (Option A) =3

Confidential

1 - 10 of 25 matching results found

Identification

No.

EEREELEE

EXREEXESE

TR AR

TR

ki

EERE AR

EEEEEEEE

EERE AR

EEREELEE

EEREELEE

» Name
-
F1
P2
P2
R1
R2
R3
R4
R5

R6

R7

E NN NN NN AN NS NN A NN NE NN NN NE NN NN NN EEEEEEEEEEEEEEEEE

Select the user o remove

UEN

RADICOTTOUSTYSMART

RADICOTTOUSTYSMART

RADICO7TTOUSTYSMART

RADMCOTTOUSTYSMART

R1D1CO77OUSTYSMART

R1D1COTTOUSTYSMART

RADMICOTTOUSTYSMART

RADICOTTOUSTYSMART

RADICOTTOUSTYSMART

RADICOTTOUSTYSMART

Is 2FA

No

Mo

No

Mo

Mo

Mo

No

Mo

No

Mo

22

Login Allowed

es

es

fes

fes

Yes

Yes

es

fes

fes

es

Click on Remove button

E-mail

pl@gmail.com

p2@gmail.com

p2i@gmail.com

ri@amail.com

r2@amail.com

r3gamail.com

rd@gmail.com

rSi@gmail.com

réi@gmail.com

rFi@gmail.com

«-23»

Functional Role

Fl O
Pl O
Reviewsr [l
Reviewsr [l
Reviewsr ]
Reviewsr ]
Reviewsr [
Reviewsr O
Reviewsr L

Rev| [l

ANcCs
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Removing users from IGMS (Opftion B) — 1

& ORE 1 (ORE)~

Dashboard Grants - Proposals -

=& User Profile

roposals

1-10 of 30 matching results found = Logout
|| I
Date “  gubject % ReferencelD % LeadPl = Readfl.lnrea‘d
w
O7-Apr-2017 Froposal is pending your verification. To verify the proposal click on the REeference |D. MRF-000182 P1 Yes
O7-Apr-2017 FProposal is pending your verification. To verify the proposal click on the Reference |D. MRF-000183 F1 Yes
O7-Apr-2017 Maomination request is pending your action. To nominate Pl for the Grant Call click on the Reference |D. MEFMNOM-000000 Yes
67
D Click on the name which is displayed on the top right hand corner of the screen :

ANcCs
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Removing users from IGMS (Option B) — 2

Vendar Associate
Infermation Member

: Click on the Associate
nstitution information Expand All Secions Member Screeﬂ

General information NN NSNS EEEEEEEEEEEEEESSEEEEEEEEEEESEEEEEEEE :
LIEH mn. RACACOF FOUS MY SMART
+ e Default Vendor
« Acromym BMRC

Address and contact iInformation A ¥

Vendor Associate o
Information Member

Associate member

Employee information

1 - 10 of 25 matching results found . - 2| 3 s
. : The Associate Member screen
:’:""ﬁ“"""A Name UEN Is 2FA Login Allowed E-mail Functional Role E .
: displays all the users who
'''''' P1 R1D1CD7TOUSTYSMART | No Yes pl@gmail.com eI @ :
,,,,,, . —— . : currently have access fo the
’’’’’’ P2 R1D1COTTOUSTYSM4RT  No Yes p2@gmail.com Reviewer (] E |nST|TUT|On In |GMS
A S NI NN NI N NN NI NN NN NN NN NN NN NN NN NN NN NN NN EEEEEEEEEEE
’’’’’’ R1 R1D1COTTOUSTYEMART | Mo Yes rl@amail.com Reviewsr (]

ANcCs
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Removing users from IGMS (Option B) — 3

Confidential

1 - 10 of 25 matching results found

Identification

No.

EEREELEE

EXREEXESE

TR AR

TR

ki

EERE AR

EEEEEEEE

EERE AR

EEREELEE

EEREELEE

» Name
-
F1
P2
P2
R1
R2
R3
R4
R5

R6

R7

UEN

RADICOTTOUSTYSMART

RADICOTTOUSTYSMART

RADICO7TTOUSTYSMART

RADMCOTTOUSTYSMART

R1D1CO77OUSTYSMART

R1D1COTTOUSTYSMART

RADMICOTTOUSTYSMART

RADICOTTOUSTYSMART

RADICOTTOUSTYSMART

RADICOTTOUSTYSMART

E NN NN NN AN NS NN A NN NE NN NN NE NN NN NN EEEEEEEEEEEEEEEEE

Click on the Identification

no

Is 2FA

No
No
No
No
No
No
No
Mo
No

Mo

25

Login Allowed

es

es

fes

fes

Yes

Yes

es

fes

fes

es

E-mail

pl@gmail.com

p2@gmail.com

p2i@gmail.com

ri@amail.com

r2@amail.com

r3gamail.com

rd@gmail.com

rSi@gmail.com

réi@gmail.com

rFi@gmail.com

«-23»

Functional Role

Fl O
Pl O
Reviewsr [l
Reviewsr [l
Reviewsr ]
Reviewsr ]
Reviewsr [
Reviewsr O
Reviewsr L

Reviewsr (]

ANcCs
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Removing users from IGMS (Option B) — 4

Edit Employee Information

Identification type Passport r + |dentification no.
Name P1 + UEN R1D1CO77OUSTYSMART
D* Login Allowed ® Yes (0 No + Functional role Pl r
E-mail p1@gmail.com

 Set the Login Allowed D

field as No Click on the Save button

ANcCs
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Learning Objectives

In this session, you will learn:

 Whois a HI Admin

« HI Admin roles and responsibilities

« How to viewing institution profile

« How to updating institution profile
 How HI Admin add users in IGMS
 How HI Admin remove users from IGMS
 How HI Admin change role in IGMS

« How HI Admin approves users in IGMS

making IT happen




Changing user roles in IGMS - 1

& ORE 1 (ORE)~

Dashboard Grants - Proposals -

=& User Profile

roposals

1-10 of 30 matching results found = Logout
|| T

Date “  Subject ReferencelD % LeadPl = Readfl.lnrea‘d
w

L1

O7-Apr-2017 Froposal is pending your verification. To verify the proposal click on the REeference |D. MRF-000182 P1 Yes

O7-Apr-2017 FProposal is pending your verification. To verify the proposal click on the Reference |D. MRF-000183 F1 Yes

NRFNOM-000000 Yes

O7-Apr-2017 Maomination request is pending your action. To nominate Pl for the Grant Call click on the Reference |D.
67

Click on the name which is displayed on the top right hand corner of the screen

Click on the Maintain Institution link

ANcCs

making IT happen
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Changing user roles in IGMS — 2

Vendar Associate
Infermation Member

Click on the Associate
Member Screen

nstitution information Expand Al Secions

General informalion

UEN no. RACACOF Y OUS Y EMART
« Namse Default Vendor
« Acromym BMRC

Address and contact iInformation A ¥

Vendor Associate Q
Information Member

Associate member

To Note

Employee information v

M-  The Associate Member screen
Identification R . - . . E
No. . Name UEN Is 2FA Login Allowed E-mail Functional Role E dlSplOyS O” .I.he Users Who E
’’’’’’ P1 R1D1CO770USTYSM4ART | No Yes pl@gmail.com Pl O H H

: currently have access to the ;
’’’’’’ P2 RID1COTTOUSTYSMART  No Yes p2@gmail.com Pl (] H . . . . H

s institution in IGMS ;
’’’’’’ P2 R1D1CO770USTYSMART | No Yes p2@gmail.com RECEET o K e e e A A A A A R A R R A A AR AR EEEEEEEEEEEEEmEmn e
’’’’’’ R1 R1D1COTTOUSTYSMART  No Yes ri@amail.com Reviewer (]

ANcCs
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Changing user roles in IGMS - 3

Employee information N

1 - 10 of 25 matching results found

EEREELEE

EXREEXESE

TR AR

TR

ki

EERE AR

EEEEEEEE

EERE AR

EEREELEE

EEREELEE

Confidential

Name UEN

P1 R1D1COT70USTYSMART
P2 R1D1CO770USTYSMART
P2 R1D1CO770USTYSMART
R1 R1D1COT70USTYSMART
R2 R1D1COTTOUSTYSMART
R3 R1D1COTTOUSTYSM4RT
R4 R1D1COT70USTYSMART
R5 R1D1COT70USTYSMART
RE R1D1COT70USTYSMART
RT R1D1COT70USTYSMART

Click on the hyperlink

Is 2FA

No

Mo

No

Mo

Mo

Mo

No

Mo

No

Mo

30

Login Allowed

es

es

fes

fes

Yes

Yes

es

fes

fes

es

E-mail

pl@gmail.com

p2@gmail.com

p2i@gmail.com

ri@amail.com

r2@amail.com

r3gamail.com

rd@gmail.com

rSi@gmail.com

réi@gmail.com

rFi@gmail.com

«-23»

Functional Role

Fl (]
Pl O
Reviewsr O
Reviewsr O
Reviewsr O
Reviewsr O
Reviewer O
Reviewer O
Reviewsr J

Reviewsr (]

ANcCs
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Changing userroles in IGMS -4 g,

Edit Employee Information

Identification type

Click on Functional Role

Passport v + Identification no. sraannss

Name P1 + UEN R1D1CO770USTYSMART

+ Login Allowed ® Yes () No B + Functional role
E-mail pl@gmail com D

T Era— . _.

| P| v E ............................................................. .
Select Role :

Identification type Passport T + |dentification no. LTI : C“Ck on sqve
Name P1 + UEN R1D1COFTOUSTYSMART A :
+ Login Allowed ® Yes (0 No + Functional role Pl r

E-mail p1@gmail.com

ANcCs
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Learning Objectives

In this session, you will learn:

 Whois a HI Admin

« HI Admin roles and responsibilities

« How to viewing institution profile

« How to updating institution profile
 How HI Admin add users in IGMS
 How HI Admin remove users from IGMS
« How HI Admin change role in IGMS
 How HI Admin approves users in IGMS
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Things to take note

Users whose Host Institution shares the same UEN as another Host Institution will require HI
: Admin approval before they can access IGMS

Users will be prompted to choose the Host Institution when system detects that the UEN is
: shared with another Host Institution

Use this function when users Host Institution shares the same UEN as another Host
 Institution

ANcCs
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Approve user in IGMS - 1

Message G Tell me what you want to do..,

D Approve user registration

Action ftems

Dear HI Admin,
A new user has registered under vour mnstitution. Please login to IGMS and approve the registration.

Fegards,
IGMS Admimstrator

ANcCs
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Approve user in IGMS - 2

& ORE 1 (ORE)~

Dashboard Grants - Proposals -

=& User Profile

T Maintain Institution
Proposals 3

1-10 of 30 matching results found = Logout
|| T

Date “  Subject ReferencelD % LeadPl = Readfl.lnrea‘d
w

L1

O7-Apr-2017 Froposal is pending your verification. To verify the proposal click on the REeference |D. MRF-000182 P1 Yes

O7-Apr-2017 FProposal is pending your verification. To verify the proposal click on the Reference |D. MRF-000183 F1 Yes

NRFNOM-000000 Yes

O7-Apr-2017 Maomination request is pending your action. To nominate Pl for the Grant Call click on the Reference |D.
67

Click on the name which is displayed on the top right hand corner of the screen

Click on the Maintain Institution link

ANcCs
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Approve user in IGMS - 3

Wendor Assoclate
Information Member

nstitution information Fxpand All Secions

General informalion

LIEH min RFACACOF FOUS MY EMART
w Name Default Wendor
= Acromym BMRC

Address and contact iInformation L

Vendor Associate 0
Information Member
Associate member

Employee information

|‘

SAESEEEEEEEEEEEEEEEEEEEED

1 - 10 of 25 matching results found & - 2 3 »
'I:’;”“ﬁc‘i""”A Name UEN Is 2FA Login Allowed E-mail Functional Role

xxxxxx P R1D1CO770USTYSMART | No Yes pl@amail.com Pl (]
HHHHHH P2 RAD1COTTOUSTYSMART | Mo Yes p2@amail.com Pl O
****** F2 R1D1CO77OUSTYSMART | No Yes p2{@gmail.com Reviewer [}
****** R1 R1D1COTTOUSTYSMART | No Yes ri@amail.com Reviewer (]

Confidential 36

Click on the Associate
Member Screen

To Note

The Associate Member screen
displays all the users who
currently have access to the
institution in IGMS

ANcCs
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Approve user in IGMS - 4

1 - 10 of 25 matching results found

EEREELEE

EXREEXESE

TR AR

TR

ki

EERE AR

EEEEEEEE

EERE AR

EEREELEE

EEREELEE

Confidential

Name UEN

P1 R1D1COT70USTYSMART
P2 R1D1CO770USTYSMART
P2 R1D1CO770USTYSMART
R1 R1D1COT70USTYSMART
R2 R1D1COTTOUSTYSMART
R3 R1D1COTTOUSTYSM4RT
R4 R1D1COT70USTYSMART
R5 R1D1COT70USTYSMART
RE R1D1COT70USTYSMART
RT R1D1COT70USTYSMART

Click on the hyperlink

Is 2FA

No

Mo

No

Mo

Mo

Mo

No

Mo

No

Mo

37

Login Allowed

es

es

fes

fes

Yes

Yes

es

fes

fes

es

E-mail

pl@gmail.com

p2@gmail.com

p2i@gmail.com

ri@amail.com

r2@amail.com

r3gamail.com

rd@gmail.com

rSi@gmail.com

réi@gmail.com

rFi@gmail.com

a.i?}»

Functional Role

Pl (]
Pl O
Reviewsr O
Reviewsr O
Reviewsr =
Reviewer (]
Reviewer ]
Reviewer O
Reviewsr (]
Reviewsr O
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Approve user in IGMS - 5

Edit Employee Information Set the Login allowed field
:as Yes

Identification type Passport v + Identification no. snnnanns

NamE. P1 * UEN R-ID-'CD??GUﬁ?YEh,IdRT ; lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll o

5 % Login Allowed ) Yes @ Mo D + Functional role Pl D :

E-mail p1@gmail com : .
: Select the Funcftional Role

T Era— . _.

Identification type Passport r + |dentification no. LTI C“Ck on save
Name F1 + UEN R1D1COFTOUSTYSMART A :
+ Login Allowed ® Yes (0 No + Functional role Pl r

E-mail p1@gmail.com u
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Some questions you may have
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Some guestions you may have — |

: Q: How many users can have HI Admin role in a Host Institution?

A: There is no limit to the number of people who are assigned HI Admin role in a Host Institution.

: Q: Is there a limit fo the number of people who are assigned HI ORE, HI DOR, Al ORE & Al Deanroles in a
Host Institutione

A: There is no limit to the number of people who are assigned HI ORE, HI DOR, Al ORE & Al Dean roles in a
: Host Institution.

Q: An IGMS user has resigned from the Host Institution. How will | ensure the person does not login to IGMS?

A: As a HI Admin you are required to login to IGMS and remove the user access for IGMS system. HI Admin
: is responsible for managing users under the Host Institution.
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Some guestions you may have — 2

: Q: Can | assign multiple roles for the same persone

A: Yes. You can assign multiple roles for the same person. Use the add button on the associate member
: page to assign mulfiple roles to the same person.

Q: Is there a need to approve all Pls registration before Pls is allowed to IGMS?

A: HI Admin has to approve registration of Pls only when the UEN is shared by multiple Insfitutions.

Q: Will the system automatically assign ORE, DOR, Al ORE, Al Dean and HI Admin roles?

A: No. HI Admin has to assign ORE, DOR, Al ORE, Al Dean and HI Admin roles. System will assign Pl role by
: default to all users who are registering in the system.
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Disclaimer: This material that follows is a presentation of general background information about NCS activities current at the date of the presentation. The information contained in this document is intended only for use during the " ncs
presentation and should not be disseminated or distributed to parties outside the presentation. It is information given in summary form and does not purport to be complete. It is not to be relied upon as advice to investors or potential
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