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Overview of IGMS System

The IGMS system is designated for researchers, host institution administrator officers and grant
: managers who are involved in NRF, MOH, MOE and A*STAR grants.
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Definitions, Acronyms and Abbreviations
S No__| Abbreviation / Acronyms_| Definitions
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o

PM
AF

HI

HI Finance
HI HR
RGO
EOM
OOE
EQP
RS
OT
SHC

Principal Investigator

Programme manager

Agency Finance

Host Institution

Host Institution Finance

Host Institution Human Resources

Research Grant Office

Expenditure of Manpower (Vote or Budget Category)
Other Operating Expenditures (Vote or Budget Category)
Equipment (Vote or Budget Category)

Research Scholarship (Vote or Budget Category)
Overseas Travel (Vote or Budget Category)
Supplemental Human Capital (Vote or Budget Category)
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Definitions, Acronyms and Abbreviations
S No | Abbreviation / Acronyms | Definitions

14 El Exceptional Items (Vote or Budget Category)
15 IDC Indirect Costs Budget
16 IP Comm IP and Commercialization Budget

Anc
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Learning Objectives

In this session, you will learn :

- Overview and Navigation of IGMS

In this module you will learn how navigate IGMS as a Hi
Finance

« Fund Requisition (Project Claim)

In this module you will learn how to understanding the fund
requisition process, fund requisition pages, how to review
and completing Fund Requisition or Claim.

« Cash Flow Projection

In this module you will learn how to create, submit and
reviewing Cash Flow Projection.

ANcs
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Overview and Navigation of IGMS

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar

« Understanding Fund Requisition Upload
Process

» Upload File Validation
» Business Validation
« Understanding Fund Requisition Approval

making IT happen



Overview and Navigation of IGMS

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE 2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Integrated Grant Management System (IGMS)

https://researchgrant.gov.sq/
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Logging In IGMS

Home About Us Closed Grant Call

LATEST NEWS

)
=
2
O
>
—
o
Q
S

1.5 of 12 matching results found 2

Managing
Organisation

Shonla Narustry © SIS A 8
Subscribe PAX1A Education 2-5ep-201 1-1an-2018
A*STAR Agency

Grant Call Name Opening Date Closing Date
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Logging In IGMS

B Host Institution Users

* Pnncipal Investigator

« HI Administrator

+ Office of Research/ Director of
Research

« HI Finance/ Hl Human Resource

» Data Administrator/ HI Audit

14

: Users performing transactions on

: behalf of their company should
 login using the “Host Institution
: Users” option.

ANncs

making IT happen



Links and Menus in IGMS



Links and Menus in IGMS

Dashboard Projects - Deviations - Advanced Search~

5

& NRF PST HI Finance 2 (HI Finance) *




Links and Menus in IGMS

& NRF PST Hi Finance 2 (HI Finance) *

Dashboard Projecis ~ Deviations ~ Advanced Search~

1 - 8 of 8 matching results found K < n 3 ¢
Date *  Subject % ReferencelD < Read <
17-Jul-2019 Fund requisition is pending for your amendment. Te view details, click en reference 1D NRF-001313 Yes
15-Aug-2019  Fund requisition is pending for your amendment. To view details, click on reference ID NRF-001351 Mo
27-5ep-2019  Fund requisition is pending fer your amendment. To view details, click en reference ID NRF-001396 Mo
07-Jan-2020 Fund requisition is pending for your amendment. Te view details, click on reference ID NRF-002696 Mo
10-Jan-2020 Fund requisition is pending for your amendment. Te view details, click en reference 1D NRF-002703 Mo
21-Jan-2020 Fund requisition is pending for your amendment. Te view details, click on reference ID NRF-002724 Mo
25-Mar-2020  Fund requisttion is pending for your amendment. To view details, click on reference ID NRF-002018 Mo
20-May-2020 = Fund requisition is pending fer your amendment. To view details, click en reference ID NRF-002763 Mo

Projects: Displays the awarded projects (post-award) action items.

ANncs

making IT happen



Overview and Navigation of IGMS

Dashboard  Projecls~  Deviations~  Advanced Search~ & NRF PST Hl Finance 2 (HI Finance) ¥

1 - 8 of 8 matching results found K < - N M

o Use the > arrow button fo view c 9

‘next page for multiple pages

view. And < arrow button o | I
view previous page.

:Use » arrow button to switch ’ro 1 1 metehing resuts found

‘the last page. And ¥ arrow _

Ek)u'l"l'()h 'I'O VleW 'I-he flrs-l- pdge. ; Project ID *  Award number %  Title of research project =
NRF000182-00 r TR Propassl with Single budget (Reimbursement } with fellowship

EUse search box to search a
irecord. A syntax ** (star) can be
=use to search record like / similar

(”OTGXOCT"”OTC“) ANCS
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Fund Requisition (Project Claim)

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)

« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation

« Understanding Fund Requisition Approva
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Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE 2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen
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Fund Requisition — Fund Requisition Type

There are 2 types of claim method in IGMS
: > Advancement
» Reimbursement

Each claim method will be submitted using these form types :

1. Advancement:

Regular claims will use the Fund Requisition Advancement format

For the last claim, use Fund Requisition Statement of Account format

HI Finance submits the fund requisition in the beginning of each period. Period available for
each project are : Quarterly, Yearly, or Half yearly

HI finance reports the expenditure incurred in the previous quarter/Year/Half yearly using the
funds received and the funds required in the current quarter/Year/Half yearly. The system :
then computes the net amount required.

Within each period, only 1 fund requisition is allowed for sulbbmission.



Fund Requisition — Fund Requisition Type

There are 2 types of claim method in IGMS
' > Advancement
» Reimbursement

Each claim method will be submitted using these form types :

2. Reimbursement:

* Inreimbursement mode, HI Finance submits the fund requisition after the HI has incurred the
expenses.

* HI Finance submits the fund requisition at the beginning of each quarter for the expenses
incurred in the previous quarter.

«  Within one period (quarterly), only 1 fund requisition is allowed for submission.

» For both regular and the last claim, use the same form template. For the last claim, system WI||
indicate a flag in the form as Final Claim. :



Fund Requisition / Claim Period



qualifying dates for last claim.

Example for Quarterly Claim
i Period Project, The Last Claim :
. Date Submission. Project Start !
15 Dec 2017 Project End Date:

14 Dec 2022

Review Fund Requisition — Definition of Last Claim

05-Dec-2017 — 14-Dec-2018

Definition of Last Claim is the
claim (or settlement) that can':
be submitted within 6 months :
after the project ended.:
Depending on project start:
and project end date, there
will be a different variation of :

15-Dec-2018 — 14-Dec-2019
15-Dec-2019 — 14-Dec-2020
15-Dec-2020 — 14-Dec-2021

15-Dec-2021 — 14-Dec-2022

15-Dec-2017 — 14-Dec-2022 e

1st Claim :

2nd Claim :

3rd Claim :
4th Claim :

1st Claim :

2nd Claim :

3rd Claim :
4th Claim :

1st Claim :

2nd Claim :

3rd Claim :
4th Claim :

1st Claim :

2nd Claim :

3rd Claim :
4th Claim :

1st Claim :

2nd Claim :

3rd Claim :
4th Claim :

1st Claim :

Oct - Dec 2017
Jan - Mar 2018
Mar - Jun 2018
Jul - Sep 2018

Oct - Dec 2018
Jan - Mar 2019
Mar - Jun 2019
Jul - Sep 2019

Oct - Dec 2019
Jan - Mar 2020
Mar - Jun 2020
Jul - Sep 2020

Oct - Dec 2020
Jan - Mar 2021
Mar - Jun 2021
Jul - Sep 2021

Oct - Dec 2021
Jan - Mar 2022
Mar - Jun 2022
Jul - Sep 2022

Oct - 14 Dec 2022
Final Claim :
15 Dec - Jun 2023

ANncs
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Fund Requisition — Understanding Fund Requisition Status

No Status Name Description

| Draft Initial status when HI Finance creates a Fund Requisition.

2 Pending Workflow Submission  Fund Requisition submitted to system and waiting for workflow approval.

3 Pending HI HR Input Pending HI HR to input manpower listing for the project.

4 Pending Pl Input This status is only applicable for ASTAR, where the Pl needs to verify the
claim and input projected expenses to calculate the required amount
for advancement claimes.

5 Pending Agency Finance This status is when Agency Finance reviews the claim. Agency finance is

Review only able to amend the fundable amount at this status.

6 Pending PM Review This status is when the FR is pending PM's review and approval. PM is only
able to amend fundable amount af this status.

/ Supported This statfus is for multilevel projects when the FR is pending multilevel PM

approval.

8 Approved Pending Payment  This status appears after PM has approved, if the Fund Request is not
multi level approval, or after the last multilevel PM approves the Fund
Request. Only fund request with this status can be posted as an expense.

ANncs
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Fund Requisition — Understanding Fund Requisition Status

No
9

10

11

12

13

Status Name

Pending HI Finance
Resubmission

Pending HI HR Resubmission

Pending HI Finance
Clarification

Pending HI HR Clarification

Pending PI Clarification

Description

This status is when Agency Finance rejects the claim to the HI Finance.
The Fund Request will be returned to the HI Finance for amendment.
After amendment, Fund Request will route to HI HR and PI (For ASTAR
only) before it is submitted back to Agency Finance.

This status is when Agency Finance rejects the claim to HI HR. The Fund
Request will be returned to HI HR for amendment. After amendment,
upon resubmission Fund Request will route to:

e Agency Finance (for NRF, MOE,MOH) or
e Pl (For ASTAR only) then to the Agency Finance

This status is when Agency Finance returns the Fund Request directly to HI
Finance for clarifications. HI Finance would be able to submit the
clarifications directly to Agency Finance for review.

This status is when Agency Finance returns the Fund Request to HI HR. HI
HR would be able to submit the clarifications directly to Agency Finance
for review.

This status when PM return Fund Request to PI. Pl would be able to submit
the clarifications directly to PM for review. Pl is unable to make

amendment to the Fund Request with this status. S
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Fund Requisition — Understanding Fund Requisition Status

No
14

15

16

17

18

19

Status Name

Clarification Received-
Pending Agency Finance
Review

Sent to Payment System

Interface Successful, Pending
Processing

Interface Failed, Pending
Agency Finance Review

Interface Returned, Pending
Agency Finance Review

Payment Processed

Description

This status is when HI Finance or HI HR subbmits clarification to the Agency
Finance.

This is the status when IGMS sent the interface file to NRF
(applicable to NRF funded projects only)

This is the status when NRF received the interface file from IGMS. Payment
is pending processing.
(applicable to NRF funded projects only)

This is the status when NRF sent a failed response file to IGMS.

Agency Finance to check the FR for the error message from NRF Payment
System.

(applicable to NRF funded projects only)

This is the status when NRF sent a return response file to IGMS.
Agency Finance to check the FR for the comments from Finance.
(applicable to NRF funded projects only)

This is the status when NRF processed the payment successfully
(applicable to NRF funded projects only)
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Fund Requisition — Vote Code (Budget Category)

: Fund Requisition confain a maximum on 11 pages. The actual number of page to fill up by
: uploading the claim file is vary according to the Payment Method (Advancement method or
: Reimbursement method)

...............................................................................................

-----------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------



Fund Requisition Navigation Bar



Fund Request Advancement - Submission

e Navigation bar shown the Q
it xception E

S Expenditure on Other Operating Equi t (EQP Overseas Research -
ummary 0 Manpower (EOM) Expenditure [OOEQ quipment ( ) Q Travel (OT) Scholarship (RS) Q Items (El E

=
Summary Expand All Secfions B

M\ Hide Fund Details

Fund requisition ID NRF-0019382 Project ID NRF-000807-01
Financial quarter Fy 2019 Q3 Award number NRF-t351-0001
Submission date and time 01-0ct-2019 Project start date 01-Sep-2019
Host instituition NUS Project end date 01-Aug-2021
HI claim no Lead PliTeam PI NCSPST Pl 2
Status Pending Review

: Move from each page by click
: NEXT button, for system to
: validated data.

ANncs
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Fund Request Advancement - Submission

G.N.a\./..i g - 'ﬁ'é'ﬁ"5'6"é'aé'ﬁ"5&5é"'§&i’|’|’ showo o |
: page stafus. If the page is grey, the e Expenditure on
: page is new without any record saved Manpower (EOM)
orcreated.
: saved some draft data. This data has e R e
: been created by, but is not @
. complete set of data. Which means, e
: the data has not pass the system Expenditure on
Businessvalidation. €| sy @ | wanpover com
)If the page is green, the page has QI s :
: been completed, and system has : M 5
volldo’red’rhedc’rc : You can only submit Fund Request if all pages

: mark as Green (Completed).
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Fund Requisition

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation

« Understanding Fund Requisition Approval
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Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE 2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Fund Requisition Upload Process



Fund Requisition — Upload Process

File
Create / Format
( Start Upload Valido-

Claims

Revise
Claim/
Deviati
on?

BUSIiNess
Valida-
tfion
Passe

Deviation

Revision

Submit Claim Revise Claim

|
The uploaded claim lines / files will :

be accumulative. ,

2. Thereis 2 type of validations : |
v' File Validation |

v" Business Rule Validation !

3. Submission claim only allow one :
|

|

|

|

|

|

|

Deviation
Process

a

time for each period (Quarter, Half
Year, or Yearly)

4. When Claim returned for
amendment, you are not allow to
upload additional claim file.

5. IGMS only accept CSV (Comma !

__ >eparated Value] file type for claim. | 38 vANncs
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Upload File Validation
(Parsing File)



Fund Requisition — Upload File Validation

No Validation Type Description/Remark
| File type only CSV

2 File format following template that  The CSV file template can be downloaded from IGMS
provided by IGMS

3 Field Project Number Mandatory For All Votes

4 Field Budget Category Mandatory For All Votes

5 Field Account No. Mandatory For All Votes

6 Field Account Description Mandatory For All Votes

7 Field Posting Date *  Mandatory for EOM and RS,

*  Only accepts Date format

DD-MM-YYYY
DD-MM-YY
DD-MMM-YYYY
DD-MMM-YY

ANncs
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Fund Requisition — Upload File Validation

No Validation Type
8 Field Invoice/service rendered date .

Description/Remark

Mandatory for OOE, EQP, OT, El. (Except Commitment)
Only accepts Date format

DD-MM-YYYY

DD-MM-YY

DD-MMM-YYYY

DD-MMM-YY

9 Field Document No. Mandatory for all Votes.

10 Field PO No. .

11 Field PO Date .

Mandatory for EQP, El.

If EQP / El does not has PO Number, Please key in PO No same
as Invoice Number

Mandatory for EQP, El.

If EQP / El No PO Number, Please key in PO Date same as
Invoice/service rendered date

Only accepts date format

DD-MM-YYYY

DD-MM-YY

DD-MMM-YYYY

DD-MMM-YY

ANncs
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Fund Requisition — Upload File Validation

No Validation Type Description/Remark
12  Field Vendor Name Mandatory for EQP and El

13 Field Item Description Mandatory For All Votes

14  Field Amount « Mandatory For All Votes

* If Null (FOC items) Please put O
« Comma in dollar value separator is accepted
15  Field Commitment (E/C) « Efor Expense, valid for reimbursement, advancement, SOA.
« C for Commitment, valid for advancement, vote type OOE
and EQP

16  Field Invoice No. Mandatory for OOE, EQP, OT, El (Except Commitment)

17  Field Travel Date (From) « Mandatory for OT
* Only accepts date format
DD-MM-YYYY
DD-MM-YY
DD-MMM-YYYY
DD-MMM-YY

ANncs
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Fund Requisition — Upload File Validation

No
18

19

Validation Type
Field Travel Date (To)

Ongoing FRs

Description/Remark

*  Mandatory for OT
* Only accepts date format

DD-MM-YYYY

DD-MM-YY

DD-MMM-YYYY

DD-MMM-YY
CSV upload from Projects = Submit claim option will fail with the
following error if any of the projects mentioned in the CSV file has an
ongoing FR with the workflow status Pending Resubmission or
Pending HI HR Input or Pending Review or Pending PM Review.

Error message: “CSV upload is not allowed during resubmission of an
FR or if there is an FR pending approval”.

Example:

1. MOH-001525-01 has an ongoing FR with the status pending
resubmission.

2. User uploaded a CSV file containing claim lines for the project
MOH-001525-01.

3. After the claim upload batch job run, CSV upload failed with the
error because the project MOH-001525-01 has an ongoing FR.

ANncs
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Fund Requisition — Business Validation

No

Validation Type
Posting Date

Invoice/service rendered date

PO Date

Travel Date (Form)

Travel Date (To)

Description/Remark

Posting Date Must Be After Project Start Date

Posting Date Maximum é Months After Project End Date.

Posting Date Maximum of 18 months After project End Date (only
applicable for RS Vote type, MOE Grants fier 2).

Posting Date is Maximum of 6 months after the project end date
for EOM vote type, MOE Grants fier 2).

Invoice/service rendered date Must be between and include
project start — end date

Invoice/service rendered date must be after or equal as PO Date

PO Date Must be between and include project start — end date

Travel Date (From) must be after or equal as project start date
Travel Date (From) must be earlier than or equal Travel Date (To)

Travel Date (To) must be before or equal as project end date
Travel Date (To) must be after than or equal Travel Date (From)

ANncs
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Fund Requisition — Business Validation

No
6

10
11

Validation Type
Amount

IDC Amount
1 Fund Request Per Period
Fund Request Submission Rule

Sub Projects

Is there any outstanding Budget
Trim?e

Description/Remark

Claim amount must not exceed budget after Latest Approved Budget

Balance + Outstanding Virement Trim — Disbursed Amount

* Indirect costs amount must not exceed indirect cost budget after
virement.

* Within one claim period (Quarterly, Half Yearly, or Yearly), only one
Fund Requisition is allowed to be submitted

« Grantee only allow to submit Fund Request, if previous Fund
Request has been approved

* Fund Request is uploaded and submitted in sub-projects level.

When there is an outstanding budget trim under the same project,
system will not allow FR subbmission

Noi-es: ...............................................................................................

Per-VOTE(s) e.g : latest approved budget for
: EQP, EOM, OOE, OT, SHC, RS, and El
: * Simulation on the next slide

-------------------------------------------------------------------------------------------------------------
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Fund Requisition — Business Validation (Final Claim)

No Validation Type Description/Remark

] Final Claim *  Only one final claim is allowed to be submitted within 6 months
after the project end date regardless of the quarter.

« If there is already an existing Draft FR, it will be updated with the
new information on the uploaded *.csv file.

* |If there is already a Submitted or Approved final claim, the upload
of a new CSV file will not be allowed.

* Final claim submission should be submitted within 6 months after
the project end date.

* Any Draft Final claim should be submitted by the HI Finance within
6 months after the project end date.

« All claims submitted after 6 months of the project end date will be
blocked during the upload of the *.csv file or during the sulbbmission
of the final claim.

* Final claims cannot be submitted for Closed projects. Claims
submitted for Closed projects will be blocked during the upload of
the *.csv file or during the submission of the FR.

ANncs
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Fund Requisition — Business Validation (Statement of
Account)

No
]

Validation Type
Statement of Account

Negative Claim

Description/Remark

Only one Statement of Account is allowed to be submitted within 6
months after the project end date regardless of the quarter.

If there is already an existing Draft FR, it will be updated with the
new information on the uploaded *.csv file.

If there is already a Submitted or Approved SOA, the upload of a
new CSV file will not be allowed.

Any Draft SOA should be submitted by the HI Finance within 6
months after the project end date.

All SOA submitted after 6 months of the project end date will be
blocked during the upload of the *.csv file or during the sulbbmission
of the SOA.

SOA cannot be submitted for Closed projects. SOA submitted for
Closed projects will be blocked during the upload of the *.csv file
or during the submission of the FR.

If there is already an Approved Statement of Account, a negative
claim is allowed to be uploaded.

Upload of Negative claim will be blocked if the SOA status is not
Approved Pending Payment.

[
r



Simulation Budget Balance Checking



50

Simulation Budget Balance Checking - Reimbursement

» . Budget hallance after Cum. expense . Total expenses Budget Erulc!getl
Vote Original budget (B) Revised budget (C) proposed virement and Quarterly claim (F) balances (H=D- Jutilisation
trim (D) approved (E) (G=E+F) G) (1=G/C)
ECM 1,000,000.00 1,100, 000.00 90:0,000.00 S00,000.00 230,000.00 730,000.00 170,000.00 B6.36
Q0OE 1,000,000.00 Q00,000.00 1,100,000.00 10:0,000.00 800,000.00 o0:0,000.00 200,000.00 100.00
I ECQPT 500,000.00 500,000 00 500,000 00 400,000 00 A400,000.00 100,000 00 BD.0OD
oT 250,000.00 250,000 00 250,000.00 230,000 00 25,000.01 255,000.01 (5,000.01) 102.00
RS
SHC
El
IDC 550,000.00 550,000.00 550,000.00 166,000.00 291,000.00 457,000.00 93,000.00 g3.09
Total exc IDC 2,750,000.00 2,750,000.00 2,750,000.00 §30,000.00 1,455,000.01 2,285,000.01 464,995 099 g3.09
Total 3,500,000.00 3,300,000.00 3,500,000.00 006, 000.00 1,746,000.01 2,742,000.01 557,999 99 g3.09

= 4t any point of time, if any value of column H is less than zero, HI finance S HR /Pl / PM [ Agency Finance will not be able to submit or approve the entire Fund Requisition

50
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Simulation Budget Balance Checking - Advancement

Budget balance after . . Eudget

Vote Original budget (B) | Revised budget (C) | proposed virement Cum. fund receive| Cum. exp. prev Last Q exp. (G) Total exp. prev.] Fund balance Commitments (I) Project exp. | Amount current Q| Budget balances |utilisation
. prev O (E) Q(F) 0 (H=F+G) prev O (I=E-H) current O (K) [L=1=K-1) [M=D-E-L) (M=(E+L)/
and trim (D) -

EOM 1,500, 00000 1,600,000 .00 1,400, 000.00 392 400.00 162 400.00 63,900.00 226,300.00 166, 100.00 1,230,000.00 1,063,900.00 (56,300.00) 91.02
O0OE 900, 000.00 B00,000.00 1,00:0,000.00 257,12414 147,124.14 98,126.59 24525073 51,873.41 4863 125 400.00 71,575.22 631,300.64 46.09
ECQFP 1,000, 00000 1,000,000.00 1,00:0,000.00 383,104 20 233,104 20 116,552.10 348 656.30 33,447 80 882059 134 500.00 109,872 69 507,023.11 4530
aT 250,000.00 250,000.00 250,000.00 53,417 54 15,817.54 7.958.77 23,876.31 259,541.23 2,199 500.00 2,170,358.77 (1,973,776.31)] 8B9.51
RS
SHC
El
IDC 750,000.00 730,000.00 750,000.00 225,209.18 111,709.18 57,307 49 169,016.67 56,192 .51 1,773.84 737,560.00 583,141 34 {178,350.51)] 12443
Total exc IDC 3,650,000.00 3,650,000.00 3,650,000.00 1,126,045 88 558,545 88 286,537 46 845 083 .34 280,962 .54 8BRS 22 | 368720000 3,415,706.68 (891,752.56)] 12443
Total 4 380,000.00 4 380,000.00 4 380,000.00 1,351,255.06 670,255.06 343 844 85 1,014,100.01 337,155.05 10,643.06 | 4,425,360.00 4 098 848.02 (1,070,103.07)] 12443

* At any point of time, if any value of column M is less than zero, HI finance [/ HR [/ P1/ PM [ &gency Finance will not be able to submit or approve the entire Fund Requisition

51
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Simulation Budget Balance Checking - Advancement

Impact on Fund Requests - Advancement:

System validates in the case of budget balance. When the Fund Balance (column 1) is more than the Budget
Balance after Proposed Virement and Trim (column D), the Amount required (column L) should reflect as Budget
Balance after Proposed Virement and Trim (column D) minus the Fund Balance (column |). In such case, the
Budget Balance (column M) should reflect as zero (0).

Budget balance after . . Eudget

Vote Il | I T Rl | nuposed virement Cum. fund receive| Cum. exp. prev Last Q exp. (G) Total exp. prev.] Fund balance P ] Project exp. | Amount current O | Budget balances |utilisation
. prev 0 (E) Q (F) 0 (H=F+3G) prev O {I=E-H) current O (K} [L=1+K-1} [M=D-E-L) [M=[E+L)f
and trim (D) -

:EEI I 1,500,000.00 1,600,000.00 1,400,000.00 392,400.00 162,400.00 &3,900.00 226,300.00 166,100.00 1,230,000.00 1,063,900.00 (56,300.00) 01.02
O0E 000,000.00 2800,000.00 1,000,000.00 297,124.14 147,124.14 08,126.59 245,250.73 51,873.41 4B 63 123,400.00 71,575.22 £31,300.64 46.09
EQP 1,000,000.00 1,00:0,000.00 100,000.00 383,104 20 233,104 20 15,000.00 248,104 20 135,000.00 8,820.59 134, 500.00 [ (35,000.00) 0.00 3481
ot 250,000.00 250,000.00 250,000.00 53,417.54 1591754 7095877 23,876.31 29,541.23 2,199, 900.00 2,170,358.77 {1,973,776.31)] B89.51
RS
SHC
El
D¢ 730,000.00 730,000.00 550,000.00 225,209.18 111,709.18 36,997.07 148,706.25 76,502.93 1,773.84 737,560.00 654,166.80 {279,755.13)] 12046
Total exc IDC 3,650,000.00 3,650,000.00 2,750,000.00 1,126,045 B8 558,545 88 184, 985.36 743,531.24 382,514 64 8,869.22 | 3,6B7,800.00 3,270,833.99 {1,398,775.67)] 12046
Total 4,380,000.00 4 ,380,000.00 3,300,000.00 1,351,255.06 670,255.06 221,982.45 g92,237.49 459,017.57 10,643.06 | 4,425,360.00 3,925,000.79 (1,678,530.80)] 12046

* At any point of time, if any value of column M is less than zero, HI finance f HRE /Pl / PM f fgency Finance will not be able to submit or approve the entire Fund Requisition

52
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53

Simulation Budget Balance Checking - SOA

Fund Request Statement of Account {For Advancement Mode)
Vote (A) Approved budget | Total grant received (C) | Cum exp per period | Current expense (E) | Total expenses (F) | Disburse amount (G = | Budget utilisation
(B) D) C-F) (H = F/B)

EOM 400,000.00 24098970 330,989.70 78,000.00 408,989.70 (168,000.00) 57.77%
O0E 400,000.00 150,908.16 136,172.16 114,500.00 25067216 (99.764.00) 62.67%
EQP 400,000.00 68,800.40 35,798.40 111,505.00 147,303.40 (76.503.00) 36.83%
OT 400,000.00 234.812.00 224 812.00 111,167.00 335,979.00 (101,167.00) 83.99%
RS 400,000.00 23222200 222 22200 - 222 22200 10,000.00 55.56%

* At any point of time, if any value on column F exceed latest approved budget, HI Finance not able to submit Statement of Account (Advancement Mode)
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Fund Requisition

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation

« Understanding Fund Requisition Approval

making IT happen



Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE2015

3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection

making IT happen



Fund Requisition Workflow
Approval



Action by HI Finance

Yes Afk No

Action by HI HR

' Complete o
Submit Fund Projecting
( Start Requisition MGnLE$wer Expense
° Action by Pl
Return / Reimburse
Reject to Return /Reject
HI Fin to HI HR | I Action by

Agency Finance

<

Action by

Approve PM / Multilevel PM

ol |

Return

o

\
A

Notes :

No I Please ensure that

: there is at least one

: active HI Finance in

I 1 the Institution at all
Approve : times, to avoid

1 disruptions to workflow.

57 VAMCS
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Workflow for FRs inferfaced to NRF Finance System

Approved
Pending

Payment

a

Interface
Failed

ves ‘ Interface

successful

\
Interface
Returned

Processed

‘ Payment ‘

58

t I Action by AF

ﬁ Action by PM
Action by NRF
payment system

|
: Applicable to NRF funded
| projects only

Notes: _ o  _ _ _____.



Fund Requisition

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation

« Understanding Fund Requisition Approval

making IT happen



Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE 2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Fund Requisition Advancement -
Upload and Submission Process



Fund Request Advancement

: Claim method Advancement:

« If you applied for grant call under managing agency A*STAR, all claim method is advance
: payment.

Keynotes:
:+ In the beginning of each period (quarterly/half yearly/yearly) you will receive email to submit a
. claim from previous period.

« Definition advancement : expenditure incurred in the previous quarter/Year/Half year, using the

:  funds received and the funds required in the current quarter/Year/Half yearly, and the occurred
expenses in quarter/Year/Half yearly, adding by projected expense and commitment PO (EQP
and OQE), The system then computes the net amount required for advancement amount.

i+ If calculation of net amount reach negative value, system will omit it as a zero, so Grantee does
' not need to refund on each quarter.

« Unless, if there is any virement or for related project, then once the calculation of net amount
:  reach negative, Grantee need to refund to Agency.



Fund Requisition — Create or Upload Claim (Adv)

: Click on Projects > View Projects to . .

: view Fund Requisition(s) submitted | gl &.bmitc'aim@
: of respective Award/Project ;. 3 ?&Lf'i?sﬁﬂi,prm?n=

Refer TO The PrOJeCT TrOCklng g These are the list of projects that are eligible to claim for the current period.
Trcumng Material for more details

Dashboard Projects - Deviafions = Advanced Search= & NCS PST's HI Finances 1 (HI Finan... =

1- 10 of 470 matching results found " < n 5 3 4 5 > M
Click on Projects > Submit Claim to i ™ ™= e Hkmne, (G ey Erordetas @
E g 1 ASTR-000064-01 14-May-201% TST140519-03 Completed MHone
: create / upload a new Fund : _
. H 2 ASTR-000071-01 Pending Mone
é ReqU|S|T|On E 3 ASTR-000072-01 Pending Mone
................................................................................... . R — Bending None

: Click on Projects > View Claim Notes :

 Upload History to check the status £ =~ -:
ofFundReqwsmonuploaded | Cash Flow Projection is not mandatory for :
.................................................................................; : eOCh HOS-I- |ns-l-i-l-u1-ion. Hl COn Smei-I- COSh I
e Click on Projects > Submit Cashflow : ! flow projection if it is required. :

Projection to submit a cash flow D e o e e !
projection. :

ANncs
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Fund Requisition — Create or Upload Claim (Adv)

------------------------------------------------------------------------------- Home = Projects > Submit Claim

N submit claim page, we have | [

: two sub-sections as follows.

E ”Up|OOd CIOim bUTTon is Used for é These are the list of projects that are eligible fo caim for the current period.
CSV claim file uploading. ’

1- 10 of 82 matching results found N
------------------------------------------------------------------------------- 1] £ 1 2 3 4 5 >

PrOjeCT Nno column will dlSplOy the e T e chlaimno.e Upload status @) Lo o0t Error details @)
: list of sub-projects hyperlink. PR prmp——

.IllIllIllllllllIllIllIllllllllIllIllllllllIllIlllllllllllIlllllllllllllllllll: 2 ASTR-000003-01 Pending

- Last upload date is the last date P Pr—
for the csv claim file uploaded. A —

ASTR-0D0004-01 Pending

ASTR-000012-01 Pending

SN E NSNS NN NN NN NN EENNNNENEEEEENEEEEEEEED T ASTR-000024-01 Pending

: HI Claim No, is number specified N p——
by Grantee to identify the claim o asonusra
number for each submission W AsTRooGEzOY

= = = = = = = = = =
a =] =] =] =] =] =] a a a
= 2 =2 2 =2 2 =2 = 2 =

ANncs
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Fund Requisition — Create or Upload Claim (Adv)

of’rer click on “upload claim” i A Hide Claim Detals
: SU bm|'|' C|O|m pOge g HI claim submission no f5017bab-5f46-4af7-9061-b503ee 246726 Status Drraft

To download a CSV claim

template, click the link to

E ) . Please click here to download template. To upload the claim, click the Attach files..." button. Once completed, click the "Start upload” button. File types allowsble: csv only. The maximum size for each file
L assEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEsEEsEEssEssEsssssssssssssssssss’ ; -
iz 4 MB.

) HI claim number is mandatory for
: Grcn‘l‘ee 'I'O Sp@ley O Sme|SS|On é Clink & here to download csv template.
: ynigue number. R — 9

Submission date and time

"Frl}jeomanda:nw. Please key in the "Project ID" for the claim submission

MOTE: The sttached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later.

e To upload file, click attach files. e

CI|cI< submit button. e

ANncs

65 making IT happen



Understanding of Claim Submission page (Adv)

After click on *suomit * button one

dialogue box will display as follows “File  :
has been uploaded. An email noftification :
will be sent shortly”. Then click on “OK"
button.

File has been uploaded. An email notification will be sent shaortly.

--------------------------------------------------------------------------------------------------------------------

Multiple files can be uploaded simultaneously.

Multiple projects can be grouped within one file.

After uploaded, IGMS running a parsing file process.
Once parsing process completed, HI Finance will
receive noftification either to submit (if successfully
uploaded). 5
Or, to revise and re-upload. (if file format validation is
fail). '
This is for new Fund Requisition submissions only.

For Fund Requisitions that have already been
submitted and rejected, reupload the file under "Re-
upload requisition details” (page 148). /] ncs

-6.6 ------------------------------------------------------------------------------------------------------- TR ETT HYR



Understanding View Claim Upload History (Adv)

) Claim upload history is a page to
. navigated the parsing process of

H U p | O O d e d C | O i m /S Wi ‘I‘ h ‘I‘h iS p O g e H The purpose of this page is to allow users to navigate the history of uploaded claims. Upload ststus include: In Progress, Completed and Failed. To obtain the details for the failed upload, please click on
. . ’ :

the emor file.

: Hl Finance can track the history of
: uploaded claim. P | | ouwssmaenng e e :
© 010 0

: HI Claim Submission No, is unique

: ID generated by IGMS each fime S ) O ::;:;'j% SemidGes | ks Lok

i claimis uploaded. This IDis unique | | cccece omme e
 according uploaded batch. | o aeame s e

A A A A A A A A A A A AN A A A N AR A A A N AR A A A R AR A A A R AR bS03ea24aT26 001 arrors.

3 2Ti5d8a-464T7-40fe-0T52- HI claim no 230 35 o 08-05-2012 14:43:03 Completed ORS

HI Claim No, is ID specified by
g GrO n'l'ee 'I'O idenﬂﬂed eOCh 'I'|me g 4 d4Da5074-T32c-4055-0d 10 test 18 0 07-05-201% 17:01:30  Completed pos§

fecDZeb410ce

i S U b m ISS I O n : . 5 68576ef1-215f-485b-030F- 142 ] 309 07-05-2012 14:15:18 Failed OREQ1 Click hereto download

---------------------------------------------------------------------------------
d7f10ffbc265 EITOrs.

8 TedeB8d2d-2041-4212-638a- 2 testing 10 o 07-05-2018 14:11:20 Completed Po3

e: No of uploaded records, is number :
Of C|Cllm |Iﬂe UplOOded 7 :;ef;:;;?li:-f%—o&a&— test 18 0 07-05-201% 14:03:52  Completed pdd

ANncs
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Verify Parsing File Result
(Advancement)



Understanding View Claim Upload History (Adv)

No failed records, is number of
: failed records fo upload.

NN EERNEEE AR REERRERE AR AR The purpose of this page is to allow users to navigate the history of uploaded claims. Upload stafus include: In Progress, Completed and Failed. To obtain the detsils for the failed upload, please click on
-------------------------------------------------------------------------------- the ermar file.

ubmitted date and time, are date: ,
Clﬂd Tlme When The flle hOS beeﬂ é 1- 10 of 85 matehing results faund e M @o 4 5 % @
: uploaded :

o of faile:
SN “* HIclaim submission no. HI claim n uploaded . & Error details
------------------------------------------------------------------------------------ rds records time v status By

U p | O O d S TO ‘I-U S es O re : 1 1f9acBa0-b808-48a6-b015- Sept 2018 ] g 08-05-2018 14:55:28 Failed Pa3 Click hereto download

é * F O I | e d fl | e p O rs I n g p ro C ess fO I | e d 2 :IT:::.;:?:-%'T-QE-B' - Jun-Sept 2018- 1] 209 08-05-2018 14:22:35 Failed ORED1 ::l:t hereto download
:« Completed, file parsing process
. completed I T e Notes

--------------------------------------------------------------------------------
4 d40a5074-738c-40565-0d1e- test 18
------------------------------------------------------------------------------- fac0Sebd10ce

Uploaded by, is HI Finance user @ |, ... N L .
: name that uploading the file. '  IGMS will reject the whole claim

o memssess aee o Hjle, if uploaded file/files does not

as@Ed3T00bE4

[, . :meet the file validation criteria

biE42f1 EBM:I

. I A A (slide 37 to 40).
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Understanding View Claim Upload History (Adv)

Error file. Error file use to tracking
the reason why the file is failed for
validation.

WView Claim Upload History

Upload History

1 - 10 of 85 matching results found

HI claim submission no. o

1f0ac8a0-b803-40a68-b013-
fec2TbB2e52T

B0 Tbab-5f48-4af7-0061-
bE03ealder2

27f0Dd%a-4647-40fe-0752-
G4dd=0200013

d40a5074-728:-4055-0d 1e-

fecD5eb410ce

88576ef1-e15f-485b-030f
d7f10ffbc265

Tede8d2d-2041-4213-b33s-

aeB0d3700ba4

afeB0cTf-515d-4f24-b8al-
bE42{1051403

70

Sept 2013

Jun-Sept 2012-

001

HI claim no 380

142

2 testing

No of
uploaded
records

35

SAEEEE NN NN NN NN EEEEEEEEEE

The purpose of this page is to allow users fo navigate the history of uploaded claims. Upload status include: In Progress, Completed and Failed. To obtsin the details for the failed uplosad, please click on
the emor file.

Upload Claim

© 050 0

Ho of faile Submitted date & Upload Uploaded

E detail
e records +  status By frer =

00-05-2018 14:55:20 Failed Pa3 Click hereto download
&rrors.

289 08-05-2018 14:23:25 Failed ORES1 Click hereto download
&rrors.

Notes :

IGMS will reject the whole claim
file, if uploaded file/files does not
meet the file validation criteria
(slide 37 to 42)
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Understanding View Claim Upload History (Adv)

. . : : LineNo. Error Details
Once HI Finance click hyperlink fo | °
. . . : 15 Budget Category is empty
: dOWﬂlOOd The error f||e, |GMS W|” 110 Posting Date is mandatory for EOM and RS
prOVIde -I-he deTO”S Why U plOCIded 114 ,ﬁ.ccf:nunt N-CI is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
. : 118 Project Id is empty
fl |e hOS error. : 171 Account Mo is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
Line NO |S -I-he C|O|m ||ne : 231 Account No is empty.Account Description is empty.Document Mo is empty.ltem Description is empty.Amount is empty
’ .
. : 247 Account No is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
number ThOT COUSIng an : 263 Document Mo is empty.PO Date is mandatory for EQP and El.Vendor name is mandatory for EQP and El
error/s : 396 Account Mo is empty.Account Description is empty.Document Mo is empty.ltem Description is empty.Amount is empty

397 Overseas Travel Date is mandatory for OT
398 Invoice Mo is mandatory for O0E or EQP or OT or ELInvoice Date is mandatory for OOE or EQP or OT or EL.Overseas Travel Date

Error details is the invalid field
value. Either because the
data keyed in on the field is a
wrong format, orif a
mandatory informatfion on
each VOTES is missing.
(Details on slide 37-40)
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Fund Requisition Summary Page
(Advancement)



Fund Requisition Summary Page (Advancement)

Dashboard  Projects=  Devialions=  Advanced Search=  Administration= & GCC NRF HI Finance 1 (HI Finance) v

. \iew Projects
Submit Claim

View Claim Upload History
Submit Cashflow Projection » M

Home = Projects = Submit Claim

P Complefed”, navigate fo
: Projects > Submit Claim, These are the st of projects that are eigibe fo laim for the current perid.
to view the list of projects
for which a claim can be 201210 o1 210 malching resuts found eu P N - EEE
submitted. :

Latest upload Fund R t
. SN Project no. . HETIEE HI claim no. Upload status e L AL Error details 6
A E NN EEE AN EEEEE A EEEEEEAEEEEEEEAEEEEEEEEEEEEEEEEEEEEEEEEEEEES date status
----------------------------------------------------------------- 201 MRF-001420-03 Pending None

Browse the list fo find the i 2w

. FR record. Project Number g ooz

. indico_l_es _I_he Projec_l_ |D : é HRF-001422-01 24-Mar-2022 1422-1 Completed Mone
the value enfered by the e Click on the "Project no.” hyperlink to access the
user during claim upload. i FR to complete the submission.
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Fund Requisition Summary Page (Advancement)

For advancement method, after claim
uploaded, the amount will be
populated in a summary page :

1. Vote is budget group / category
that available for related project. :
Overall available VOTES are :

« Expenditure of Manpower (EQM)g —

« Other Operating Expenditure
(OOE)

 Equipment (EQP)

« QOverseas Travel (OT)

« Research Scholarship (RS)
« Exceptional Iltem (El)

« Supplemental Human Capital
(SHC)

........................................................................................... 1

VOTE
Expenditure on
Manpower (EOM)
Other Operating
Expenditure

(O0E)

Equipment (EQP)

indirect Cost (I0C)

Total

VOTE

Expenditure on
Manpower (EOM)

Otner Operating
Expenditure (OOE)

Equipment (EQP)
Overseas Travel (OT)
Research Scholarship
(RS)

Indirect Cost (10C)

Total

74

Original

budget (B) budget (C) Proposed Virement
and Trim (D)
150.000.00 150,000.00 120,000.00
150,000.00 150,000.00 150,000.00
150.000.00 150,000.00 180,000.00
150,000.00 150,000.00 150,000.00
150.000.00 150,000.00 150,000.00
150.000.00 1£0.000.00 150,000.00
900,000.00 900,000.00 ©00,000.00

2

Fund balance as at 30-
Jun-20139(1=E-H)

1.000.00

2,500.00

1.250.00

0.00

0.00

4,000.00

8,750.00

Revised

3

Commitments (sUpported
by POs) (J)

0.00
0.00
0.00
0.00
0.00

0.00

0.00

4

Budget Balance After

21,000.00

12,500.00

11,250.00

0.00

0.00

14,000.00

$8,750.00

Projected exp. for
current quarter (K)

0.00

0.00

S

Cumul fund recelvead/ Cumul exp. up
pending receipt up to to 31-Mar-2018
30-Jun-2015(E)

Amount required for current

6

(F)

20,000.00

10,000.00

10,000.00

0.00

0.00

10,000.00

$0,000.00

quarter (L=J+K-))

0.00

0.00

0.00

0.00

0.00

0.00

0.00

/ 38

Exp. Incurred In the  Total exp. Incurred
period ended 30-

up to 30-Jun-2019

Jun-2013(G) (H=F»G)
0.00 20,000.00
0.00 10.000.00
0.00 10,000.00
0.00 0.00

0.00 0.00

0.00 10.000.00
0.00 50,000.00

Budget balances
(M=D-E-L)

Buaget utilieation N=
({(E+LyC)100

3,000.00 14.00%
137,500.00 5.33%
163,750.00 7.50%
150,000.00 0.00%
150,000.00 0.00%
136,000.00 2.33%
£41,250.00 £.53%
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Fund Requisition Summary Page (Advancement)

Project cost funded before virement, is :
:  the initial budget (original budget '
available)

Project cost funded after virement, is
: the available budget after virement or
trim budget.

¥ virement/trim/SHC info consideration
:  (column C +/- outstanding

B Cumulative fund receive up to

¥ (previous period), is the advancement
amount that has received by grantee
up to previous quarter.

Cumulative expense up to (previous 2
quarters)

1

2

3

Original Revised
VOTE budget (B) budget (C)
Expenditure on 150,000.00 150,000.00
Manpower (EOM)
Other Operating 150.000.00 150.000.00
Expenditure
(OOE)
Equipment (EQP) 150,000.00 150,000.00
Overseas Travel 150,000.00 150,000.00
om)
Research 150.000.00 150.000.00
Scholarship (RS)
ingirect Coet (IDC) = 150,000.00 150.000.00
Total 900.000.00 ©00,000.00

VOTE

Expenditure on
Manpower (EOM)

Otner Operating
Expenditure (OOE)

Equipment (EQP)
Overseas Travel (OT)
Research Scholarship
(RS)

Indirect Cost (10C)

Total

75

Fund balance as at 30-
Jun-20139(1=E-H)

1.000.00

2,500.00

1.250.00

0.00

0.00

4,000.00

8,750.00

Commitments (sUp

by POs) (J)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Proposed Virement
and Trim (D)

150,000

180,000.0

150,000.0

150,000.0

150,000.0

©00,000.0

120,000.00

0o

4

Budget Balance After  Cumul fund received/
pending receipt up to
30-Jun-201%{E)

21,000.00

12,500.00

11,250.00

0.00

0.00

14,000.00

$8,750.00

Projected exp. for
current quarter (K)

0.00

0.00

0

0

0

0

0

S

6

Cumul exp. up
to 31-Mar-2018
(F)

20,000.00
10.000.00
10,000.00

0.00

0.00

10,000.00

$0,000.00

Amount required for current
quarter (L=J+K-I)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Budget balances

(M=D-E-L

$9,000.00

137.500.0

168,750

150,000

150,000

136,000.0

841,250.0

Exp. Incurred In the
period ended 30-
Jun-201%(G)

)

0

co

00

00

8

Total exp. Incurred
up to 30-Jun-2019
(H=F+G)

20,000.00

10,000.00

10,000.00

0.00

0.00

10.000.00

$0,000.00

Buaget utilieation N=
({(E+LyC)100

14.00%
3.33%
7.50%
0.00%
0.00%

9.33%

6.53%
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Fund Requisition Summary Page (Advancement)

The current quarter expenses amount
submitted by Grantee.

) Total expense incurred up to (prewous
quoﬁed :

Fund Balance, is calculation of
cumulative amount received,
deducted by expense amount.

Commitments, is committed expense
’rho’r has not invoiced yet, only
oppllcoble for OOE and EQP.

Projected expenses, is the estimation :
: of expenses will be occurred in curren’r
quoﬁer

- @

VOTE
Expenditure on
Manpower (EOM)
Otnher Operating
Expenditure
(OOE)
Equipment (EQP)

Overseas Travel
om)

Research
Scholarship (RS)

indirect Cost (I0C)

Total

VOTE

Expenditure on
Manpower (EOM)

Other Operating
Expenditure (OCE)

Equipment (EQP)
Overseas Travel (OT)
Research Scholarship
(RS)

Indirect Coet (10C)

Total

76

Original

budget (B)
150,000.00
150,000.00
150,000.00
150,000.00
150,000.00

150.000.00

900,000.00

Fund balance as at 30-

Jun-201S(I=E-H)

1.000.00

2,500.00

1.250.00

0.00

0.00

4,000.00

8,750.00

3

Revised
budget (C)

150,000.00
150.000.00
150,000.00
150.000.00
150,000.00

150,000.00

©00,000.00

by POs) (J)

0.00
0.00

0.00
0.00
0.00

0.00

0.00

Commitments (sUp

Proposed Virement

and Trim (D)

120,000.0

150,000

180,000.0

150,000.0

150,000.0

150,000.0

©00,000.0

0

00

4

Budget Balance After  Cumul fund received/
pending receipt up to
30-Jun-201%{E)

21,000.00

12,500.00

11,250.00

0.00

0.00

14,000.00

$8,750.00

Projected exp. for
current quarter (K)

0.00

0.00

0

0

0

0

0

S

6

Cumul exp. up
to 31-Mar-2019
(F)

20,000.00
10.000.00
10,000.00

0.00

0.00

10,000.00

$0,000.00

Amount required for current
quarter (L=J+K-))

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Budget balances

Exp. Incurred In the  Total exp. Incurred
period ended 30-
Jun-2013(G)

(M=D-E-L)

$9,000.00

137,500

168,750

150,000

150,000

136,000.0

841,250.0

00

co

00

00

A\

8

up to 30-Jun-2019

(H=F<G)

20,000.00

10.000.00

10,000.00

0.00

0.00

10.000.00

$0,000.00

Buaget utilieation N=
({(E+LyC)100

14.00%
8.33%
7.50%
0.00%
0.00%

9.33%

6.53%
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Fund Requisition Summary Page (Advancement)

LR : ...................................................... E 1 2 3 4 5 6 7 8
E A m O U nT re q U I re d for C U rre nT q U O rTe r, E Original Revised Budget Balance After Cumul fund received/ Cumul exp. up Exp. Incurred In the  Total exp. Incurred

VOTE budget (B) budget (C) Proposed Virement pending receipt up to to 31-Mar-2018  period ended 30- up to 30-Jun-2018

E is Sys-l-e m C O m p U -I-e d re q U i re d / E and Trim (D) 30-Jun-2013(E) (F) Jun-2013(G) (H=F+G)
: . Expenditure on 150,000.00 150,000.00 120,000.00 21,000.00 20,000.00 0.00 20,000.00

: advance amount. This amount to be sargove (o
E poy O U_I_ _I_O g ro n _I_ee for E %%e{::g?tng 150,000.00 150,000.00 150,000.00 12.500.00 10,000.00 0.00 10.000.00
; O d V O n C e m e n -I- . @ Equipment (EQP) 150.000.00 150.000.00 180,000.00 11,250.00 10,000.00 0.00 10.000.00

Overseas Travel 150.000.00 150.000.00 150,000.00 0.00 0.00 0.00 0.00
om)

---------------------------------------------------------------------------------------
Research 150,000.00 150,000.00 150,000.00 0.00 0.00 0.00 0.00

: Budget balance, is the remaining D e
: budget, after deducted with ;
: requested amount

ingirect Coet (IDC) = 150.000.00 150,000.00 150,000.00 14,000.00 10,000.00 0.00 10.000.00

Total 900,000.00 ©00,000.00 ©00,000.00 $8,750.00 $0,000.00 0.00 $0,000.00

H VOTE Fund balance as at 30- Commitments (sUp Projected exp. for Amount required for current  Budget balances Buaget utilieation N=
H MM M M MM M Jun-201S(I=E-H) by POs) (J) current quarter (K) quarter (L=J+K-)) (M=D-E-L) ((E+LyC)100

: Budget utilization, is ufilization

. Expenditure on 1.000.00 0.00 0 0.00 $9.000.00 14.00%

: percentage from the total R

: cumulative advance amount, .
; Comp(]l’ed .I.O budge.l. O.I:.I.er ViremenT. i Equipment (EQP) 1.250.00 0.00 ) 0.00 168,750.00 7.50%

= Overseas Travel (OT) 0.00 0.00 0 0.00 150,000.00 0.00%
Research Scholarship 0.00 0.00 0 0.00 150,000.00 0.00%
(RS)
Indirect Coet (10C) 4,000.00 0.00 0.00 0.00 136,000.00 9.33%
Total 8.750.00 0.00 0.00 0.00 841,250.00 6.53%
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Fund Requisition Summary Page (Advancement)

Notes :

A\

1 2 3 4 5 6 7 8

Original Revised Budget Balance After  Cumul fund received/ Cumul exp. up Exp. Incurred In the  Total exp. Incurred

VOTE budget (B) budget (C) Proposed Virement pending receipt up to to 31-Mar-2018  period ended 30- up to 30-Jun-2018
and Trim (D) 30-Jun-2018(E) (F) Jun-2013(G) (H=F+G)
Expenditure on 150.000.00 150,000.00 120,000.00 21,000.00 20,000.00 0.00 20,000.00

: » When column Lis less than zero, e o
Gron.l.ee Wi” disburse bOCk .I.he E :;eern:g?:ng 150,000.00 150,000.00 150,000.00 12,500.00 10,000.00 0.00 10,000.00

(00E)
amou nT TO Ag en Cy . : Equipment (EQP)  150,000.00 150,000.00 180,000.00 11.250.00 10,000.00 0.00 10.000.00
> This excepﬂon below W”I be E Overseas Travel | 150,000.00 150,000.00 150,000.00 0.00 0.00 0.00 0.00
= om)

applied if there is any trim or o s

virement for the related VOTE that | . ..
results in column If calculationin =
column column | < E AND column |
> D; system will calculate column L

Fund balance as at 30- Commitments (sUp Projected exp. for Amount required for current  Budget balances Buaget utiisation N=

= VOTI
H O Jun-2015(1=E-H) by POs) (J) current quarter (K) quarter (L=J+K-)) (M=D-E-L) ({(E«LyC)100
=D - I. As such, the Budget : _
. Expenditure on 1.000.00 0.00 0 0.00 ©9.000.00 14.00%
Balance (column M) will be : e
. . Other Operating 2,500.00 0.00 0 0.00 137,500.00 8.33%
displayed as 0 : —
: :
. Equipment (EQP) 1.250.00 0.00 0 0.00 1638,750.00 7.50%
Overseas Travel (OT) 0.00 0.00 0 0.00 150,000.00 0.00%
Research Scholarship 0.00 0.00 0 0.00 150,000.00 0.00%
(RS)
Indirect Coet (10C) 4,000.00 0.00 0.00 0.00 136,000.00 9.33%
Total 8,750.00 0.00 0.00 0.00 841,250.00 6.53%
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Attach Supporiing Document
(Advancement)



Attachments sub-section in “Summary” page (Adv)

) Third sub-section in summary page is
: Afttachments. This section is to attach
: the file.

Start upload’ button. File types
: allowable include: txt, doc, pdf, zip,

Cancel upload, if that file is not require;
: can cancel that upload file before :

hDelete remove the file., Below will
: display the attached file details.

Attachments A

Please download the template(s) and upload the completed document(s) and other additional attachments (if any) in the form of Appendices under this section

Instructions: Please click here to download the template(s). To add attachment, click the “Add files..." button. Once completed, click the “Start upload’ button. File types allowable include: txt, doc, pdf, zip,
xls, csv._The maximum size for each file is 4 MB

an p) 3 4 5
® startupload | @ cancelupload | @Delete | @ Download All

NOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page Iater 1

File name Size/Status Actions Checkall

1.docx 57871 KB =
18-Jun-2018 08:02 AM M Delete

6 i

CNoOtes: :

i+ Any HI Finance within the same Institution can View, Add, :
i Delete and download all the attachments on the Fund:
:  requisition. 2
e In cases that that multiple HI Finance are accessing the :
:  same Fund requisition — the system will take the latest version :

that is saved or Submitted. :
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Attachments sub-section in “Summary” page (Adv)

Download All, will download all
U p | O G d e d fi | eS . Instructions: Please click here to download the template(s). To add attachment, click the ‘Add files...” bufton. Once completed, click the *Start upload” button. File types allowable include: txt, doc, pdf, zip,
NN NN NN NN NN NN NN NN NS NN EEE NN EEEE NN NN EEE NN EEEE SN EEEE NN EEE NN EEEE NN EEEEEEEEEE x\scsvThemammum5|zef0reachI|IE|54MB

Back button, will go to the back page.

Attachments A

Please download the template(s) and upload the completed document(s) and other additional attachments (if any) in the form of Appendices under this section.

NOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later. 1

File name Size/Status Actions [ Checkall

- Next” button will go to the next page ez ;
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Fund Requisition Line Amendment
(Advancement)



Fund Request Line Amendment - Revise (Adv.)

H NN NN NN AN R AN AN N AN AN N AN AN EENEEENE AN AN EENNEENEENEEENEEEEEEEEEEEEER
To edit orrevise uploaded each | e -
4 * 4 M . xpenditure on Manpower refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other relaf enefits as per the Human Resource policies of your
- H E; d Mai (EOM) refers to th I k {includ | ts, b staff welf; edical and all oth lated benefit: the H R I if
ClO” I l ||ne, C“Ck \ Iyperllnk On S/N, : organisation) of the research staff employed under this grant.
Ond EOM Op_Up pOge Opened . Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
wnsmnmnmnnnanannnnsnnnanadunnnadnannnnansnabonnnnrhannnnnndnnnnnnnnnnnnnnnnnes tem in the latest approved budget.
To add an item, click en the add butten. To edit the line item, click en the hyperlink under the S/N column. To delete multiple lines, click select all and remove.
1 - 2 of 2 matching results found " < n 3 M
SN a Posting Date‘ Invoice/service rendered dat'i Accountdescrlptlorl Documentno; Amount[SS:‘ Description &
EOMO001 | 21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr
2019
ECMO00Z | 21-Jan-2020 21-Jan-2020 Preductisation of DT 1 500.00 SME BLOOD TEXT FOR WORKING WITH LEAD
3 H R R R RN A AR AN EEE N EEEEEEEAEEEEEEAEEEEEEEEEEEEEEEE
L] -
Notes: :
: Each time amount updated on claim 5
: line, the amount will also updated to
: . :
: the calculation on summary page. :
% a eSS E RN NN N NSNS ENRENSENERRENRENRARNERERERRE RN
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Fund Request Line Amendment - Revise (Adv.)

For MOE Tier 2 Grantfs, if the posting
date inputted on the CSV file
upload for EOM vote is more that é
months affer the project end date

|

HI claim line details

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items fo be claimed clearly. Note: Every item to be claimed must be able to be matched o the
line item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found K < - > .
. .
the system will show that vote line o o . B . . o
SN Posting Date % Invoice Date %  Account description % Document no. ~ Amount (S$) w  Description -
. .
I Te m I n re d R EOMD001  19-Jan-2023 01-Jul-2019 Salaries 33754 20,00 Test O

EOMO0002  19-Dec-2023 01-Jul-2019 Salaries 33754 20,00 Test O
NN NN NN NN NN NSNS NN NN AN NN NN NN NN NN NN NN NN NS NN EEE NN NN NENEEEEEEEEEEEEEER

or MOE Tier 2 Grants, if the posting
date inputted on the CSV file
upload for RS vote is more that 18
months affer the project end date
the system will show that vote line
item in red.

HI claim line details

Please note that the R: h S ship (RS) y is not eligible for Indirect Costs. The rates to be claimed should adhere to the prevailing rates set by the Ministry of Education (MOE).

Please provide the necessary descriptions and details to describe the Research Scholarship (RS) items to be claimed clearly. Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 maiching results found K < - > M
NN NN NN AN NN AN A AN N AN A AN EENN SN N AN EENE AN AN EEEEEEEEEEEEEEEEEEEEEmEEEmEnd
S/MN “ Posting Date %  Invoice Date % Account description % Document no. % Amount (55) % Description *
e NN NN NN NSNS EEE SN NN NN NS EEEEEEENEEEEEEEEEEEEEEEEER RS0001  19-Jan-2024 01-Jul-2019 Salaries 5000907576 20.00 Test |
.
Notes: -
INVIiIwJde RS0002 19-Dec-2024 01-Jul-2019 Salaries 5000907576 20.00 Test 0

When red line is click the system will
not allow to save the vote line until
the posting date is revised.

ANncs
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Fund Request Line Amendment - Remove (Adv.)

BN E AR AN EEEE AR IR SN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER T ————— <

To delete uploaded record, put
cursor on selected record

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

E N NN NN NN E NN NN NN NN EE NN NN NN NN NN NN NN NN NN EEEEEEEEEEEEEEEE To add an item, click on the add butten. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.
CliCk remove buffon g 1 - 2 of 2 matching results found " < n 3 M
- g o FEEREIER - CUIEERETSENEEIINE  AERTINIEEI T LIETIETTE: AmountESS:. Teerrris a
=N N RN AN R R AR EAEEEEEEEEEEEEAEEEEEEEEAEAEEEEEEEEEEEEEEEEEEEen
Or .I-O mUl.I-Iple Selec.l-lonl C“Ck Selec.l- g EOMO001 | 21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 E;f;ndrtureon Manpower (EOM) from Jan 2019 to Apr
O”, Ond dele‘l‘e EOMO002 | 21-Jan-2020 21-Jan-2020 Productisation of DT 1 600.00 SME BLOOD TEXT FOR WORKING WITH LEAD
:_ H
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Fund Request Line Amendment - Add New Line (Adv.)
 To Add/change each claim line on
each VOTE, click add button fill all
the mandatory fields.

HI claim line details L

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

:'""'"'""""""'""'"'""""""'""'"'""""""""""""""". To add an item, click en the add butten. To edit the line item, click en the hyperlink under the S/N column. To delete multiple lines, click select all and remove.
. 1 - 2 of 2 matchi Its found
' Save button is used for save the f | 1-zorzmkdigreakon « <>
E enTered VOlue. E SIN a Posting Date‘ Invoice/service rendered dat'i Accountdescrlptlorl Documentno; Amount[SS:‘ Fesramtim -
N NN RN AN N AN AN N AN AN N AN SN EENE AN S AN AN EAENEEEEEEEEEEEEEEEEEEEEEEEEEEEEnEd N N o - -
EOMO001 | 21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr
AN NN NN NSNS NN NS SN SN NN NSNS S NS NN NN NN NN SN EEE S NSNS NEEEEEEEEEEEEA 2019
Cancel IS Used for Cd ncellng 'I'h(]'l' EOMOD0Z = 21-Jan-2020  21-Jan-2020 Productisation of DT 1 §00.00 SME BLOCD TEXT FOR WORKING WITH LEAD

dialogue box.

Add/Change in Expenditure on Manpower (EOM)

I EE NN NN NN NN NN NN NS EEEE NN EEE NN EEEE NN EEEE NN EEEN NN EEEEEEEEEEEEEEER
=

= Account no = Posting date

Notes:

Invoice/service
rendered date

Invoice no = Document no

PO no PO date

Vendor name

Each time amount updated on claim
line, the amount will also updated to
the calculation on summary page.

= Amount Is fundable?

Fundable amount

= Account
description

= [tem description

Cancel %
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Fund Requisition Submission
(Advancement)



Fund Request Advancement - Submission (Adv.)

AN N AR EEEEEEEEEEE NN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEsEEEEEEEEEEEEE Supplemental

) Once all page section marked | wwws @ ey @ oo @ T @ Morocnnr () | Decsten
: as green (completed), HI

: Finance can submit Fund :

: . . : /\ Hide Fund Details
: Request in declaration page. | s N—

Name of HI Finance, by default Framaa {5ay2015-Marual-LOAOO!

H . H Submission date and time Project start date 0 -Jul-H018
Lusernamewhologin. il w
-------------------------------------------------------------------------- . HI claim no Lead PUTeam P P32

. : Status Drraft
: Acknowledgement, the option
E ) . Undertaking By HI Finance A4
: whether the consent is
E H We hereby certify that The parbculans provided above are tree and cormect, and werified sgainst the onginal source documents. The same daim has not been requested previously. Mo claims for
. O C kn OWl e d g e . : expenses before the "Start date’ and afer the "End dale’ of this project was made. This I'E':Wi'. has beéen made n sccordance with the Imvestgatorship gudehines Terms and condiiaons spacied n the

Leter of Award

7 - I — _
Key in any comments if ot ® e O re (4]
: required. :

Comments |

! Date of acknowledgement, by % &&
: default current system date will
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Fund Request Advancement - Submission (Adv.)

[
......................................................................... search Exceptional Supplemania Commitments Commitments
Q Human Capitall Q 0 Manpower 0 Declaration

Submit, to submit Fund Request i wwws @ weneen copape oo caupmen

| JoIGMS system.

......................................................................... . A Uide Fund Details

Back, to switch back to the o receon B N—
E preViOUS pog e . ; Fimancial guarter FY 2018 @1 Award rmber 15May2018-Manual-LO®001

Submission date and time Project start date 01 -Jul-2016

Host instituition MU Project end date 30-Jun=2021

Save as Draft, to saving the e -
. updated data by click on : ’
: “save as draft” button

Undertaking By HI Finance S

W hereby certify that The particulans provided above are tree and cormect, and werified against the onginal source documents. The Sarme ciaim has nol been requested previcusly. Mo claims for
expentes before tha "Start date’ and afer the "End dale’ of the prosed? wias made. This reques! has been made n sccordance with the Irvesbgatorship gusdehrnes Terms and Sonditons spached o the
Labter of Awged

Hame of HI Finance P - ncs Date of acknowledgement 18052018 = o
Acknawledgement ® ves ) Mo

Comments |

= S
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Fund Request Advancement - Submission (Adv.)

€ iic' ol cicksubmit bution, o ¢ G

: confirmatfion message will Are you sure you want to submit? ‘

: appear. Click YES, to continue.
= o ]
confirmation message showmg
: for successful submission.
Fund Request NRF-000002807 has been submitted.
you will receive the information of
_ : Fund Request number from IGMS. OK v

90 maklng IT happen



Understanding
Statement of Account
(SoA for Advancement Mode)



Statement of Account (SOA) - Understanding SOA

Final Statement of Account for Advancement:

Final Statement of account (SOA) is the final claim submission for the project. All expenses claims
for the project should be submitted in this claim. :

Key Notes:

Statement of Account should be submitted within 6 months from the project end date.

Statement of Account only applicable for project with status Pending Closure. No submission will
be allowed when the project status is closed.

Only one submission will be accepted

In case when project has been closed, but for any reason grantee need to do some claim
reversal, a second submission will be allowed.

Failure to submit SOA within the 6 months duration after project end date, will result in PI's
automatic blacklisting, Pl will not be able to apply for any open grants in IGMS.



Fund Requisition SoA - Create or Upload Claim

: Click on Projects > View Projects to . .

: view Fund Requisition(s) submitted | gl &.bmitc'aim@
: of respective Award/Project ;. 3 ?&Lf'i?sﬁﬂi,prm?n=

Refer TO The PrOJeCT TrOCklng g These are the list of projects that are eligible to claim for the current period.
Trcunlng Material for more details

Dashboard Projects - Deviafions = Advanced Search= & NCS PST's HI Finances 1 (HI Finan... =

1- 10 of 470 matching results found " < n 5 3 4 5 > M
Click on Projects > Submit Claim to i ™ ™= e Hkmne, (G ey Erordetas @
E g 1 ASTR-000064-01 14-May-201% TST140519-03 Completed MHone
: create / upload a new Fund : _
. H 2 ASTR-000071-01 Pending Mone
é ReqU|S|T|On E 3 ASTR-000072-01 Pending Mone
................................................................................... . R — Bending None

: Click on Projects > View Claim Notes :

 Upload History to check the status £ =~ -:
ofFundReqwsmonuploaded | Cash Flow Projection is not mandatory for :
.................................................................................; : eOCh HOS-I- |ns-l-i-l-u1-ion. Hl COn Smei-I- COSh I
e Click on Projects > Submit Cashflow : ! flow projection if it is required. :

Projection to submit a cash flow D e o e e !
projection. :
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Fund Requisition SoA - Create or Upload Claim

------------------------------------------------------------------------------- Home = Projects > Submit Claim

N submit claim page, we have | [

: two sub-sections as follows.

E ”Up|OOd CIOim bUTTon is Used for é These are the list of projects that are eligible fo caim for the current period.
CSV claim file uploading. ’

------------------------------------------------------------------------------- 1-10 of 83 matching results found 6 @ L] £ 2 3| 4 5 > o

PrOjeCT Nno column will dlSplOy the e T e chlaimno.e Upload status @) Lo o0t Error details @)
: list of sub-projects hyperlink. PR prmp——

.IllIllIllllllllIllIllIllllllllIllIllllllllIllIlllllllllllIlllllllllllllllllll: 2 ASTR-000003-01 Pending

- Last upload date is the last date P Pr—
for the csv claim file uploaded. A —

ASTR-0D0004-01 Pending

ASTR-000012-01 Pending

SN E NSNS NN NN NN NN EENNNNENEEEEENEEEEEEEED T ASTR-000024-01 Pending

: HI Claim No, is number specified N p——
by Grantee to identify the claim o asonusra
number for each submission W AsTRooGEzOY

= = = = = = = = = =
a =] =] =] =] =] =] a a a
= 2 =2 2 =2 2 =2 = 2 =
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Fund Requisition SoA - Create or Upload Claim

Home = Projects > Submit Claim

e Upload Status is upload claim file | g
s =
: statuses. Statuses are : :

« Pending, if there is no file T |
has been uploaded, or o o
upload in process

- Completed, if upload © 0 "n:---¢@

process hOS been Project no 9 Latest uplo e chlaimnu.e Upload status €} m:mq est Error details €}
completed. I o preeme

e R AR R RSN AN AR AR NN NS N EEEEEEEEEEEEEEESESEEEEEEEEEEEEEEEEEEEEEEEEED 2 ASTR-00D0003-01 Pending

ASTR-000004-01 Pending

i Fund Request Status is the last : PR —
: Fund Request Status within a R —
: quarter or period. If Grantee has :
: not submit any claim within a 7| AR
: quarter/period, status will shown N it
as NONE. S s

10 ASTR-000022-01 Pending

ASTR-000012-01 Pending

= = = = = = = = = =
a =] a a =] a a =] a a
=2 2 = =2 2 = =2 =) = =2
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Fund Requisition SoA - Create or Upload Claim

Home = Projects > Submit Claim

Project Running for Current Quarter N

These are the list of projects that are eligible to claim for the current period.

1- 10 of 83 matching results found 6 @ » < 2 slals| » o
. Latest uploa . Fund Request ~
5N Project no. 9 date e HI claim nu.e Upload status o ctahus Error details ﬂ

G Error details is fo show if uploaded
or created claim has violated a
business validation.

SAEEEEEEEEEEEEE

1 ASTR-000002-02 Pending Mone
2 ASTR-000003-11 Pending Maone
3 ASTR-000004-01 Pending Hone
4 ASTR-000005-01 Pending Mome
il ASTR-000006-01 Pending Mone
Li] ASTR-000012-01 Pending Mone
T ASTR-000024-01 Pending Mone
8 ASTR-000028-01 Pending Maone
] ASTR-000031-01 Pending Mone
10 ASTR-000032-01 Pending Mone
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Fund Requisition SoA -

of’rer click on "upload claim”
: submit claim page

To download a CSV claim
template, click the link to
download.

) HI claim number is mandatory for
: Gran’ree to specify a submission

CI|cI< submit button.

Create or Upload Claim

/\ Hide Claim Details

HI claim submission no 5017 bab-5f46-4afT-3061-b503ee2deT 26 Status Drraft

Submission date and time

HI claims upload N/

Please click here to download template. To upload the claim, click the Attach files..." button. Once completed, click the "Start upload” button. File types allowsble: csv only. The maximum size for each file
iz 4 MB.

"Frl}jeomanda:nw. Please key in the "Project ID" for the claim submission

Click & here to download csv template.

HI claim no e

MOTE: The sttached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later.

= Attach files... e
e Submit «
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Fund Requisition SoA - Create or Upload Claim

After click on *suomit * button one

dialogue box will display as follows “File  :
has been uploaded. An email noftification :
will be sent shortly”. Then click on “OK"
button.

File has been uploaded. An email notification will be sent shaortly.

Multiple files can be uploaded simultaneously.

Multiple projects can be grouped within one file.

After uploaded, IGMS running a parsing file process.
Once parsing process completed, HI Finance will
receive nofification either to submit (if successfully
uploaded). ;
Or, to revise and re-upload. (if file format validationis
fail). '
This is for new Fund Requisition subbmissions only.

For Fund Requisitions that have already been
submitted and rejected, reupload the file under "Re-

upload requisition details” (page 148). "ncsf



Fund Requisition SoA - Create or Upload Claim

) Claim upload history is a page to
. navigated the parsing process of

H U p | O O d e d C | O i m /S Wi ‘I‘ h ‘I‘h iS p O g e H The purpose of this page is to allow users to navigate the history of uploaded claims. Upload ststus include: In Progress, Completed and Failed. To obtain the details for the failed upload, please click on
. . ’ :

the emor file.

: Hl Finance can track the history of
: uploaded claim. P | | ouwssmaenng e e :
© 010 0

: HI Claim Submission No, is unique

: ID generated by IGMS each fime S ) O ::;:;'j% SemidGes | ks Lok

i claimis uploaded. This IDis unique | | cccece omme e
 according uploaded batch. | o aeame s e

A A A A A A A A A A A AN A A A N AR A A A N AR A A A R AR A A A R AR bS03ea24aT26 001 arrors.

3 2Ti5d8a-464T7-40fe-0T52- HI claim no 230 35 o 08-05-2012 14:43:03 Completed ORS

HI Claim No, is ID specified by
g GrO n'l'ee 'I'O idenﬂﬂed eOCh 'I'|me g 4 d4Da5074-T32c-4055-0d 10 test 18 0 07-05-201% 17:01:30  Completed pos§

fecDZeb410ce

i S U b m ISS I O n : . 5 68576ef1-215f-485b-030F- 142 ] 309 07-05-2012 14:15:18 Failed OREQ1 Click hereto download

---------------------------------------------------------------------------------
d7f10ffbc265 EITOrs.

8 TedeB8d2d-2041-4212-638a- 2 testing 10 o 07-05-2018 14:11:20 Completed Po3

e: No of uploaded records, is number :
Of C|Cllm ||ne UplOOded 7 :;ef;:;;?li:-f%—o&a&— test 18 0 07-05-2018 14:03:52  Gompleted pd8
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Verify Parsing File Result
(SoA)



Understanding View Claim Upload History (SoA)

No failed records, is number of
: failed records fo upload.

NN EERNEEE AR REERRERE AR AR The purpose of this page is to allow users to navigate the history of uploaded claims. Upload stafus include: In Progress, Completed and Failed. To obtain the detsils for the failed upload, please click on
-------------------------------------------------------------------------------- the ermar file.

ubmitted date and time, are date:
Clﬂd ﬁme When The flle hOS beeﬂ ; 1- 10 of 85 matching results found e M @o s 5 3 @
uplooded :

------------------------------------------------------------------------------- Submitted date & Upload Uploaded

o of faile:
SN “* HIclaim submission no. HI claim n uploaded . & Error details
------------------------------------------------------------------------------------ rds records time v status By

U p | O O d S TO ‘I-U S es O re : 1 1f9acBa0-b808-48a6-b015- Sept 2018 ] g 08-05-2018 14:55:28 Failed Pa3 Click hereto download

g b FOIled flle porSIng process fOIled 2 ::T‘T:ggiii-ei f7-o081- Jun-Sept 2018- 1] g 08-05-2018 14:23:258 Failed ORED1 :r::lh to d load
:« Completed, file parsing process
H Comple_l_ed é 3 ;:;‘Ei:f:;;:;?—-’--]"e—@?.ﬁz- HI clgim no 230 35 M

Uploaded by, is HI Finance user

. . 5 osomeneisrssh ou 0 IGMS will reject the whole claim
: name that uploading the file. :

P FS—— e w file, if uploaded file/files does not
: meet the file validation criteria

P = : (Sllde 37 TO 40)
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Understanding View Claim Upload History (SoA)

Error file. Error file use to tracking
the reason why the file is failed for
validation.

WView Claim Upload History

Upload History

1 - 10 of 85 matching results found

HI claim submission no. o

1f0ac8a0-b803-40a68-b013-
fec2TbB2e52T

B0 Tbab-5f48-4af7-0061-
bE03ealder2

27f0Dd%a-4647-40fe-0752-
G4dd=0200013

d40a5074-728:-4055-0d 1e-

fecD5eb410ce

88576ef1-e15f-485b-030f
d7f10ffbc265

Tede8d2d-2041-4213-b33s-

aeB0d3700ba4

afeB0cTf-515d-4f24-b8al-
bE42{1051403

102

Sept 2013

Jun-Sept 2012-

001

HI claim no 380

142

2 testing

The purpose of this page is to allow users fo navigate the history of uploaded claims. Upload status include: In Progress, Completed and Failed. To obtsin the details for the failed uplosad, please click on
the emor file.

Upload Claim

© 050 0

No of

e Mo of faile Submitted date & Upload Uploaded < .
uploade e records time +  status By frer =
records
D 3ea 00-05-2018 14:55:20 Failed Pa3 Click hereto download
&rrors.
1] 289 08-05-2018 14:23:25 Failed ORES1 Click hereto download
&rrors.

Nofes -
0 IGMS will reject the whole claim
. ifile, if uploaded file/files does not

: meet the file validation criteria
®  i(slide 37 to 40)
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Understanding View Claim Upload History (SoA)

. . : : LineNo. Error Details
Once HI Finance click hyperlink fo | °
. . . : 15 Budget Category is empty
: dOWﬂlOOd The error f||e, |GMS W|” 110 Posting Date is mandatory for EOM and RS
prOVIde -I-he deTO”S Why U plOCIded 114 ,ﬁ.ccf:nunt N-CI is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
. : 118 Project Id is empty
fl |e hOS error. : 171 Account Mo is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
Line NO |S -I-he C|O|m ||ne : 231 Account No is empty.Account Description is empty.Document Mo is empty.ltem Description is empty.Amount is empty
’ .
. : 247 Account No is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
number ThOT COUSIng an : 263 Document Mo is empty.PO Date is mandatory for EQP and El.Vendor name is mandatory for EQP and El
error/s : 396 Account Mo is empty.Account Description is empty.Document Mo is empty.ltem Description is empty.Amount is empty

397 Overseas Travel Date is mandatory for OT
398 Invoice Mo is mandatory for O0E or EQP or OT or ELInvoice Date is mandatory for OOE or EQP or OT or EL.Overseas Travel Date

Error details is the invalid field
value. Either because the
data keyed in on the field is a
wrong format, orif a
mandatory informatfion on
each VOTES is missing.
(Details on slide 37-40)
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Fund Requisition Summary Page
(Statement of Account - SOA)



Fund Requisition Summary Page (SoA)

Dashboard  Projects=  Devialions=  Advanced Search=  Administration= & GCC NRF HI Finance 1 (HI Finance) v

. \iew Projects
Submit Claim

View Claim Upload History
Submit Cashflow Projection » M

Home = Projects = Submit Claim

P Complefed”, navigate fo
: Projects > Submit Claim, These are the st of projects that are eigibe fo laim for the current perid.
to view the list of projects
for which a claim can be 201210 o1 210 malching resuts found eu P N - EEE
submitted. :

Latest upload Fund R t
. SN Project no. . HETIEE HI claim no. Upload status e L AL Error details 6
A E NN EEE AN EEEEE A EEEEEEAEEEEEEEAEEEEEEEEEEEEEEEEEEEEEEEEEEEES date status
----------------------------------------------------------------- 201 MRF-001420-03 Pending None

Browse the list fo find the i 2w

. FR record. Project Number g ooz

. indico_l_es _I_he Projec_l_ |D : é HRF-001422-01 24-Mar-2022 1422-1 Completed Mone
the value enfered by the e Click on the "Project no.” hyperlink to access the
user during claim upload. i FR to complete the submission.
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Fund Requisition Summary Page (SoA)

@ s ihis finai claim, s the flag once

project reached the final claim. o tis st caim? | Yes
This flag is auto populated by :

system, once current date is Of’rer " @ S
original project end date, or | [ oomae S
revised project end date. P |t

: lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll ther DP-EFE'I'TQ QJD,DDD:D
Expenditure (Q0E)

E Vo’rels’rhebudge’r’rype’rho’r ............ T
: applicable for the project. A il i

Supplemental Human 250,000.00
Capital Funding (SHC)

e Approved Budget, is the latest i N Bl
. approved budget after virement. i~ R

° Total Grant Received, is total cosh
. advance amount that has been
received by the Grantee.

106

Total Grant

382,400.00

287,124.14

383,104.20

53.417.54

20,000.00

337.813.78

1,483,350.64

Cumulative Exp.Up

o Reneivedo to 31-Har—201°

226,300.00

245,250.73

348,656.30

23,878.31

0.00

253,525.00

1,088,608.34

vo

Exp. incurred in the
current period ended

May-20128

69,550.00

85.210.56

125,372.60

785877

0.00

80.427.70

387.520.02

Total Actual
Expenditure
incurred

265,850.00

340,461.58

475,028.00

31,835.08

0.00

342,852.70

1,456,128.36

Balance Grant to be returned

m funding agencyi{to be
dlshursed]

B6,550.00

-43,337.45

-01,924.70

21,582 46

20,000.00

-5,138.94

-2,268.72

Budget

e Uﬁlizatinn@

19.72%
3783%

47.50%
1273%

0.00%

31.32%

20.75%
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Fund Requisition Summary Page (SoA)

S UEE NN NN NN NN NN A SN NS NN NN EE SN NN NS NN EENEEENEEN AN NS ENEEEEEEEEEEEEEE .

Cumulative expense up to
: previous 2 quarter, is the total
: expense until previous two
: quarters.

) Expense incurred, is the expense
: on current submission.

: expense of project in all project
: duration. This column is

: calculated by column 5 add by
: column 6.

Is this final claim? Yes

VOTE e

Expenditure on
Manpower (EOM)

Other Operating
Expenditure (OOE)

Equipment (EQP)
Oversess Travel (OT)

Supplemental Human
Capital Funding (SHC)

Indirect Cost (IDC)

Total

Approved
Budget

1,500,000.00

00,000.00

1,000,000.00
260,000.00

250,000.00

1,085,000.00

4.005,000.00

107

Total Grant

362,400.00

207,124.14

383,104.20

53,417 .54

20,000.00

33781378

1,483,850 64

Cumulative Exp.Up

o Rer.eivedo tu31-lﬂar—2ll1°

226,200.00

245,260.72

3408 656.20

23,876.31

0.0

263,525.00

1.008,608.34

Vo

Exp. incurred in the

current period ended
May-2018

60,550.00
05,210.26

126,372 68
T.858.77

0.00

8042770

387.520.02

Total Actual
Expenditure
incurred

205,850.00

340,461.50

475,028.98

31,835.08

0.00

342,0852.70

1.486,128.36

Balance Grant to be returned

to funding agencyl{to be
disbursed)

06,550.00

-43,337.45

-91,924.78

21,582 46

20,000.00

-5,138.894

-2 268.72

Budget

10.72%
37.83%

47.50%
12.72%

0.00%

3.32%

20.75%
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Fund Requisition Summary Page (SoA)

| Balance fo be refumed fo

: Agency. Is the remaining last sty Yes v 1)
: calculation amount. In positive :
: means g ran -I-e e h qas -I-O re -I- urn -I-h e : Approved e Cumulative Exp.Up Exp. inr.urrf.-d inthe Total A.r:hlal Balanc-e Grant to be returned Budget
. E VOTE Budget Received to 1-Mar-201 current period ended Expenditure to funding agency/(to be Utilizztion
: over payment to Agency. In : OO0 "@ - o (@ o @) @)
ne g a '|'|V e, medans d d d |'|'| onNndgd | Expenditure on 1500,000.00  392.400.00 228,300.00 £0,550.00 205,350.00 B8,550.00 18.72%
: : Mangower (EOM)
: expenses need to pay by Agency. :
: : Other Operating 0000000 207.124.14 245,250.73 85.210.88 340,481.50 -43,337.45 37.83%
NSNS NSNS NSNS NSNS NSNS NSNS NSNS NSNS NSNS NSNS ENEEEEEEEEEEEEEEEEE " Expeﬂdih.ll'e |:OOE]
: Bud g et utilizations is total actual Equipment (EQP) 1,000,00000 38210420 340,858.20 125,272.60 475,028.00 9192470 47.50%
exp en d | 'I'U res d |V|d e d by d p p rove Oversess Travel (OT) | 25000000  G3.417.54 22.878.31 7.858.77 1,235.08 21582.48 1273%
b U d g e t . Supplemental Human 25000000  20.000.00 0.00 0.00 0.00 20,000.00 0.00%
H H Capitsl Funding (SHC)
Indirect Cast (IDC) 108500000 33781376 253,525.00 88,427.70 34285270 -5,133.84 31.37%
Totsl 490500000 143335984  1,088508.34 387,520.02 1,486,128.38 -2.288.72 20.75%
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Attach Supporiing Document
(SoA)



Statement of Account (SOA) Understanding SOA

@ »rother section insummary page for

S OA I S A'I"I'O C h m e n 'I'S Th I S S e C'I'I O n I S 'I'O E Please download the template(s) and upload the completed document(s) and other additional attachments (if any) in the form of Appendices under this section.
O .I..I.O C h S U p por.l.l n g d OC U m e n.l. for g Instructions: Please click here to download the template(s). To add attachment, click the ‘Add files..." button. Once completed, click the ‘Start upload’ button. File types allowable include: txt, doc, pdf, zip,
. Als, csv The maximum size for each file is 4 MB.

related Statement of Account.

TO O d d O 'I"I'O C h m e n 'I', C | i C k 'I'h e b A d d g NOTE: The aftached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later. 1
files... ’ bUTTon. Once CompleTed . g File name Size/Status Actions Check all

8 002 e
QCIick’rhe ‘Starf upload’ button. File : @
. types allowable include: txt, doc, pdf,
Zip, XIs. The maximum size for each file is:
4 MB. :

CNoOtes: :
:  Delete and download all the attachments on the Fund:
requisition. :

In cases that that multiple HI Finance are accessing the
same Fund requisition — the system will take the latest version :
that is saved or Submitted. :
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Statement of Account (SOA) - Understanding SOA
e ........................................................................................

g C O n C e | U p | O O d , if -I-h O -I- 'ﬁ | e iS n O-I- re q U i re , é Please download the femplate(s) and upload the completed document{s) and other additional attachments (if any) in the form of Appendices under this section.

\nstruct\ons Please chck here to down\oad the template(s). To add attachment, click the ‘Add files..." button. Once completed, click the “Start upload® button. File types allowable include: txt, doc, pdf, zip,

'con cancel that upload file before e

: click on “start upload™ button. +Aaumes

............................................................................................ NOTE: The attached fl T ey s il T el E 1
a M ° H File name Size/Status Actions Check all

: Delete remove the file., Below will :
 display the attached file details. i ez *

e s s : o
eDownlood All, will download alll
plooded files. '

page.
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Statement of Account (SoA)
Line Amendment



oA Line Amendment - Revise

H NN NN NN AN R AN AN N AN AN N AN AN EENEEENE AN AN EENNEENEENEEENEEEEEEEEEEEEER
To edit orrevise uploaded each | e -
4 * 4 M . xpenditure on Manpower refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other relaf enefits as per the Human Resource policies of your
- H E; d Mai (EOM) refers to th I k {includ | ts, b staff welf; edical and all oth lated benefit: the H R I if
ClO” I l ||ne, C“Ck \ Iyperllnk On S/N, : organisation) of the research staff employed under this grant.
Ond EOM Op_Up poge Opened . Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
wnsmnmnmnnnanannnnsnnnanadunnnadnannnnansnabonnnnrhannnnnndnnnnnnnnnnnnnnnnnes tem in the latest approved budget.
To add an item, click en the add butten. To edit the line item, click en the hyperlink under the S/N column. To delete multiple lines, click select all and remove.
1 - 2 of 2 matching results found " < n 3 M
SN a Posting Date‘ Invoice/service rendered dat'i Accountdescrlptlorl Documentno; Amount[SS:‘ Description &
EOMO001 | 21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr
2019
ECMO00Z | 21-Jan-2020 21-Jan-2020 Preductisation of DT 1 §00.00 SME BLOOD TEXT FOR WORKING WITH LEAD
RN RN A AR AN NN RN EEEEEEEANEEEEEAEEEEEEEAEEEEEEEEEEE
L] -
Notes: :
: Each time amount updated on claim 5
: line, the amount will also updated to
: . :
: the calculation on summary page. :
% a eSS E RN NN N NSNS ENRENSENERRENRENRARNERERERRE RN
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SoA Line Amendment - Revise

For MOE Tier 2 Grants, if the posting:
date inputted on the CSV file

upload for EOM vote is more that é
months affer the project end date

HI claim line details

|

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items fo be claimed clearly. Note: Every item to be claimed must be able to be matched o the
line item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found K < - > .
. .
the system will show that vote line o o . B . . o
SN Posting Date % Invoice Date %  Account description % Document no. ~ Amount (S$) w  Description -
. .
I Te m I n re d R EOMD001  19-Jan-2023 01-Jul-2019 Salaries 33754 20,00 Test O

EOMO0002  19-Dec-2023 01-Jul-2019 Salaries 33754 20,00 Test O
un

or MOE Tier 2 Grants, if the posting
date inputted on the CSV file
upload for RS vote is more that 18
months affer the project end date
the system will show that vote line
item in red.

|

HI claim line details

Please note that the R: h S ship (RS) y is not eligible for Indirect Costs. The rates to be claimed should adhere to the prevailing rates set by the Ministry of Education (MOE).

Please provide the necessary descriptions and details to describe the Research Scholarship (RS) items to be claimed clearly. Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 maiching results found K < - > M
NN AN NN AN RN AN A AN AN N AN AN EENE AN EANE AN EANNEENEENEEEEEENEEEEEEEREEEEEE
S/MN “ Posting Date %  Invoice Date % Account description % Document no. % Amount (55) % Description *
----------------------- N NN NN NSNS EE NS NN NN NN SEEEEEENENENEEEEEEEEEEEEEEEEER RS0001  19-Jan-2024 01-Jul-2019 Salaries 5000907576 20.00 Test O
.
Noftes: -
INVIiIwJde RS0002 19-Dec-2024 01-Jul-2019 Salaries 5000907576 20.00 Test 0

When red line is click the system will
not allow to save the vote line until
the posting date is revised.
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SAEEEEEEEEEESE

SoA Line Amendment - Remove

To delete uploaded record,
put cursor on selected record

Click remove button

Or to multiple selection, click
select all, and click remove
button.

HI claim line details L

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
itemn in the latest approved budget.

To add an item, click on the add butten. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matchi Its found
of 2 matching results foun H < - 3 M
SIN & Posting DateA Invoice/service rendered datfi Account deacrlptlonA Document no.A Amount ESSL Description n
ECMOO01  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr
2019
ECMO002  21-Jan-2020 21-Jan-2020 Productisation of DT 1 600.00 SME BLOCD TEXT FOR WORKING WITH LEAD
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SoA Line Amendment - Add New Line

To Add/change each claim line on
each VOTE, click add button fill all
the mandatory fields.

HI claim line details L

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
itemn in the latest approved budget.

To add an item, click on the add butten. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.
NN AN NN AN NN SN NN AN SN AN NSNS NEEEEAENSAENAEEEAENEEEEEEEEEEEEEEEEEEEE

. 1 - 2 of 2 matchi Its found

Save button is used forsave the @ < <H>
E en.l.ered VOlue E SIN & Posting DateA Invoice/service rendered datfi AccountdeacnptmnA Documentno.A AmounttSSJA Description n
: . H = = = = =

ECMOO01  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr

2019

NN NN NN AN NN NS S AN NN NS AN N NN EEEEEN NN EEEEENENEEEEENNEEEEEEEEEEEEEEEEEEEEEEEA

ECMO002  21-Jan-2020 21-Jan-2020 Productisation of DT 1 600.00 SME BLOCD TEXT FOR WORKING WITH LEAD

Cancel is used for canceling that
dialogue box.

Add/Change in Expenditure on Manpower (EOM)

= Account no = Posting date
NN NN NN NN NN NN NN NS NN SN NN NN NN NN NN E NN NN NN NEN NN NENENEEEEEEEEEEEEEEER

Notes: B
 Each time amount updated on claim B
: line, the amount will also updated to
.the calculation on summary page. .4

= [tem description
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SOA - Submission



Statement of Account (SOA) - Submission

Once all page section marked
as green (completed), HI
Finance can submit Fund
Request in declaration page.
Name of HI Finance, by default
user name who login.

1
NN NN NN NN NN NN NN NN EEE NN EEEE NN EEEE NN NN EEE NN EEEEEEEEEEEEEEEEEEEEEEEEE)

Acknowledgement, the option
whether the consent is
acknowledge.

1
NN NN NN NN NN NN NN NN NN NN EEEE NN EEEE NN EEEE NN EEEEEEEEEEEEEEEEEEEEEEEE)

Key in any comments if
required.

1
NN NN NN NN NN NN NN NN NN NN EEEE NN EEEE NN EEEE NN EEEEEEEEEEEEEEEEEEEEEEEE)

Home » Projects = Submit Claim > Declaration

Supplemental

Overseas Research Exceptional : :
ean @ Q| .o @ irmncon @ | wwowe @ | oscason ©
rent (EQF) Travel (OT) Scholarship (RS) Items (EI) F':;"dai:g?;;z] Anpower ECEa

Declaration

/. Hide Fund Details

Fund requisition 1D ASTRFR-000023 Project ID ASTR-000021-01
Fiscal quarter Q4 Award number ASTR-ASTPSTO2-0038
Submission date and time 22-Feb-2018 Project start date 13-0ct-2017

Host instituition Data Storage Institute Project end date 18-Feb-20128

HI claim no 55 Lead PliTeam Pl ASTAR PSTPI 4
Status Pending Resubmission

Undertaking By HI Finance Fa

We hereby certify that: The particulars provided above are true and comect, and verified against the orginal source documents. The same claim has not been requested previously. Mo claims for
expenses before the 'Start date’ and after the "End date' of this project was made. This request has been made in accordance with the Investigatorship guidelines. Terms and conditions specified in the
Letter of Award.

@D romeotHiFinance | ASTAR PST HI Finance 1 Date of acknowledgement | 12/06/2013 = O
e’Acknmdedgemem oYes W Mo
6 Comments 238feb18 test whether comments can be saved when togaling from 1 tab to another.

Action Trail

B

Save as Draft H
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Statement of Account (SOA) - Submission

SN NN NN NN AN NS NN NS NN NN NS NN EE NS N NS NSNS EEEENEEEEEEEEEEEEEEEE

Date of acknowledgement, by
default current system date will
display.

: Submit, to submit Fund Request

Back, o switch back to the
previous page

e s SN E NN NN NN NN NN NN NN NN NN NN NN NN ENEENEENEENEEEEEEEEEEEEEEEEEEEEY
AN NN NN N NN NN NSNS SN NSNS NS NN NSNS NN NN NN N EEEEEEEEEEEREEEE,

pSave as Draft, to saving the
: updated data by click on
“save as draft” button.

Home » Projects = Submit Claim > Declaration

Supplemental

Overseas Research Exceptional : :
ean @ Q| .o @ irmncon @ | wwowe @ | oscason ©
rent (EQF) Travel (OT) Scholarship (RS) Items (EI) ) A Anpower ECEa

Funding {SHC)

Declaration

/. Hide Fund Details

Fund requisition 1D ASTRFR-000023 Project ID ASTR-000021-01
Fiscal quarter Q4 Award number ASTR-ASTPSTO2-0038
Submission date and time 22-Feb-2018 Project start date 13-0ct-2017

Host instituition Data Storage Institute Project end date 18-Feb-20128

HI claim no 55 Lead PliTeam Pl ASTAR PSTPI 4
Status Pending Resubmission

Undertaking By HI Finance Fa

We hereby certify that: The particulars provided above are true and comect, and verified against the orginal source documents. The same claim has not been requested previously. Mo claims for
expenses before the 'Start date’ and after the "End date' of this project was made. This request has been made in accordance with the Investigatorship guidelines. Terms and conditions specified in the
Letter of Award.

@D romeotHiFinance | ASTAR PST HI Finance 1 Date of acknowledgement | 12/06/2013 = O
e’Acknmdedgemem oYes W Mo
6 Comments 238feb18 test whether comments can be saved when togaling from 1 tab to another.

Action Trail

B

Save as Draft H
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Statement of Account (SOA) - Submission

e yoU cick st bufion o

EconﬁrmOTion messoge Wi” ; Are you sure you want to submit? ‘
:appear. Click YES, to continue.
: m N{:

A confimation message showing _
for successful submission. -

Fund Request NRF-000002807 has been submitted.

you will receive the information of
Fund Request number from IGMS. .

ANncs
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Fund Requisition Reimbursement
(Upload and Submission Process)



Reimbursement - Understanding Reimbursement Claim

: Reimbursement :

If you are applied for grant call under managing agency NRF, MOE, or MOH all claim method is
: reimbursement.

Keynotes:
* In the beginning of each quarter you will receive email to submit a claim from previous quarter.

« Reimbursement method does not have commitment value. All claim lines need to specify as ‘E
: (Expenses) upon uploading the claim file.

 Reimbursement method does not have commitment value. All claim lines need to specify as ‘E
(Expenses) upon uploading the claim file. Please refer to CSV template downloadable from IGMS.

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------



Reimbursement (Final Claim) - Understanding Final Claim
e

« The Final claim for Reimbursement should be submitted within six(6) months after the Project End
' Date. All expenses claims for the project should be submitted in this claim.

Key Notes: :
« The Final Claim should be submitted within 6 months from the project end date. Final claims that
: IS submitted after six (6) months of project end date will not be allowed. :

« The Final Claim is only applicable for project with status Pending Closure. No submission will be
:  dllowed when the project status is closed.

« Only one submission will be accepted. This is regardless of the quarter.
« The Final claim validation will apply on the HI Finance claim submission date.

« Forresubmissions and claims that have been submitted successfully and pending action by HI
: HR, Agency Finance and PM, it will still be allowed to be processed even after the six (6) months
period.

« Submission of Final claims is not allowed when the project status is Closed.



Fund Requisition — Create or Upload Claim (Reimb.)

: Click on Projects > View Projects to . .

: view Fund Requisition(s) submitted | gl &.bmitc'aim@
: of respective Award/Project ;. 3 ?&Lf'i?sﬁﬂi,prm?n=

Refer TO The PrOJeCT TrOCklng g These are the list of projects that are eligible to claim for the current period.
Trcumng Material for more details

Dashboard Projects - Deviafions = Advanced Search= & NCS PST's HI Finances 1 (HI Finan... =

1- 10 of 470 matching results found " < n 5 3 4 5 > M
Click on Projects > Submit Claim to i ™ ™= e Hkmne, (G ey Erordetas @
E g 1 ASTR-000064-01 14-May-201% TST140519-03 Completed MHone
: create / upload a new Fund : _
. H 2 ASTR-000071-01 Pending Mone
é ReqU|S|T|On E 3 ASTR-000072-01 Pending Mone
................................................................................... . R — Bending None

: Click on Projects > View Claim Notes :

: Upload History to check the status :
ofFundReqwsmonuploaded ' Cash Flow Projection is not mandatory for |
' each Host Insfitution. HI can subrmit Cash :

a Click on Projects > Submit Cashflow : I flow projection if it is required. .
: Projection to submit a cash flow L L. l
: projection. :

ANncs
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Fund Requisition — Create or Upload Claim (Reimb.)

------------------------------------------------------------------------------- Home = Projects > Submit Claim

N submit claim page, we have | [

: two sub-sections as follows.

E ”Up|OOd CIOim bUTTon is Used for é These are the list of projects that are eligible fo caim for the current period.
CSV claim file uploading. ’

1- 10 of 82 matching results found N
------------------------------------------------------------------------------- 1] £ 1 2 3 4 5 >

PrOjeCT Nno column will dlSplOy the e T e chlaimno.e Upload status @) Lo o0t Error details @)
: list of sub-projects hyperlink. PR prmp——

.IllIllIllllllllIllIllIllllllllIllIllllllllIllIlllllllllllIlllllllllllllllllll: 2 ASTR-000003-01 Pending

- Last upload date is the last date P Pr—
for the csv claim file uploaded. A —

ASTR-0D0004-01 Pending

ASTR-000012-01 Pending

SN E NSNS NN NN NN NN EENNNNENEEEEENEEEEEEEED T ASTR-000024-01 Pending

: HI Claim No, is number specified N p——
by Grantee to identify the claim o asonusra
number for each submission W AsTRooGEzOY

= = = = = = = = = =
a =] =] =] =] =] =] a a a
= 2 =2 2 =2 2 =2 = 2 =
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Fund Requisition — Create or Upload Claim (Reimb.)

Home = Projects > Submit Claim

e Upload Status is upload claim file | g
s =
: statuses. Statuses are : :

« Pending, if there is no file T |
has been uploaded, or o o
upload in process

- Completed, if upload © 0 "n:---¢@

process hOS been Project no 9 Latest uplo e chlaimnu.e Upload status €} m:mq est Error details €}
completed. I o preeme

e R AR R RSN AN AR AR NN NS N EEEEEEEEEEEEEEESESEEEEEEEEEEEEEEEEEEEEEEEEED 2 ASTR-00D0003-01 Pending

ASTR-000004-01 Pending

i Fund Request Status is the last : PR —
: Fund Request Status within a R —
: quarter or period. If Grantee has :
: not submit any claim within a 7| AR
: quarter/period, status will shown N it
as NONE. S s

10 ASTR-000022-01 Pending

ASTR-000012-01 Pending

= = = = = = = = = =
a =] a a =] a a =] a a
=2 2 = =2 2 = =2 =) = =2
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Fund Requisition — Create or Upload Claim (Reimb.)

Home = Projects > Submit Claim

Project Running for Current Quarter N

These are the list of projects that are eligible to claim for the current period.

1- 10 of 83 matching results found 6 @ » < 2 slals| » o
. Latest uploa . Fund Request ~
5N Project no. 9 date e HI claim nu.e Upload status o ctahus Error details ﬂ

G Error details is fo show if uploaded
or created claim has violated a
business validation.

SAEEEEEEEEEEEEE

1 ASTR-000002-02 Pending Mone
2 ASTR-000003-11 Pending Maone
3 ASTR-000004-01 Pending Hone
4 ASTR-000005-01 Pending Mome
il ASTR-000006-01 Pending Mone
Li] ASTR-000012-01 Pending Mone
T ASTR-000024-01 Pending Mone
8 ASTR-000028-01 Pending Maone
] ASTR-000031-01 Pending Mone
10 ASTR-000032-01 Pending Mone
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Fund Requisition — Create or Upload Claim (Reimb.)

of’rer click on "upload claim”
: submit claim page

To download a CSV claim
template, click the link to
download.

) HI claim number is mandatory for
: Gran’ree to specify a submission

CI|cI< submit button.

/\ Hide Claim Details

HI claim submission no 5017 bab-5f46-4afT-3061-b503ee2deT 26 Status Drraft

Submission date and time

HI claims upload N/

Please click here to download template. To upload the claim, click the Attach files..." button. Once completed, click the "Start upload” button. File types allowsble: csv only. The maximum size for each file
iz 4 MB.

"Frl}jeomanda:nw. Please key in the "Project ID" for the claim submission

Click & here to download csv template.

HI claim no e

MOTE: The sttached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later.

= Attach files... e
e Submit «
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Fund Requisition — Create or Upload Claim (Reimb.)

After click on *suomit * button one

dialogue box will display as follows “File  :
has been uploaded. An email noftification :
will be sent shortly”. Then click on “OK"
button. OK «

File has been uploaded. An email notification will be sent shaortly.

Notes:

Multiple files can be uploaded simultaneously.

Multiple projects can be grouped within one file.

After uploaded, IGMS running a parsing file process.
Once parsing process completed, HI Finance will
receive noftification either to submit (if successfully
uploaded). :
Or, to revise and re-upload. (if file format validation is
2 fail). '
: > This is for new Fund Requisition submissions only.

: > For Fund Requisitions that have already been

:  submitted and rejected, reupload the file under "Re-
upload requisition details” (page 148). " ncs

YV VY

Y

SR N



Fund Requisition — Create or Upload Claim (Reimb.)

) Claim upload history is a page to
. navigated the parsing process of

H U p | O O d e d C | O i m /S Wi ‘I‘ h ‘I‘h iS p O g e H The purpose of this page is to allow users to navigate the history of uploaded claims. Upload ststus include: In Progress, Completed and Failed. To obtain the details for the failed upload, please click on
. . ’ :

the emor file.

: Hl Finance can track the history of
: uploaded claim. P | | ouwssmaenng e e :
© 010 0

: HI Claim Submission No, is unique

: ID generated by IGMS each fime S ) O ::;:;'j% SemidGes | ks Lok

i claimis uploaded. This IDis unique | | cccece omme e
 according uploaded batch. | o aeame s e

A A A A A A A A A A A AN A A A N AR A A A N AR A A A R AR A A A R AR bS03ea24aT26 001 arrors.

3 2Ti5d8a-464T7-40fe-0T52- HI claim no 230 35 o 08-05-2012 14:43:03 Completed ORS

HI Claim No, is ID specified by
g GrO n'l'ee 'I'O idenﬂﬂed eOCh 'I'|me g 4 d4Da5074-T32c-4055-0d 10 test 18 0 07-05-201% 17:01:30  Completed pos§

fecDZeb410ce

i S U b m ISS I O n : . 5 68576ef1-215f-485b-030F- 142 ] 309 07-05-2012 14:15:18 Failed OREQ1 Click hereto download

---------------------------------------------------------------------------------
d7f10ffbc265 EITOrs.

8 TedeB8d2d-2041-4212-638a- 2 testing 10 o 07-05-2018 14:11:20 Completed Po3

e: No of uploaded records, is number :
Of C|Cllm |Iﬂe UplOOded 7 :;ef;:;;?li:-f%—o&a&— test 18 0 07-05-201% 14:03:52  Completed pdd
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Verify Parsing File Result
(Reimbursement)



Verify Parsing File Result (Reimb.)

No failed records, is number of
failed records fo upload.

The purpose of this page is to allow users to navigate the history of uploaded claims. Upload stafus include: In Progress, Completed and Failed. To obtain the detsils for the failed upload, please click on
-------------------------------------------------------------------------------- the ermar file.

ubmitted date and time, are date:
. Ond ﬁme When The flle hOS been ; 1- 10 of 85 matching results found e M @o s 5 3 e
uplooded :

No of Sbmited dse® | Upload Uplosded

No of faile
SN “* HIclaim submission no. HI claim n uploaded . & Error details
-------------------------------------------------------------------------------- records records time v status By

U p | O O d S -I-O TU Ses O re : 1 1{8acBab-b802-40a6-b012- Sept 2018 o g 08-05-2012 14:55:20 Failed Pa3 Clicks hereto download

g b FOIled flle porSIng process fOIled 2 ::T‘T:ggiii-ei f7-o081- Jun-Sept 2018- 1] g 08-05-2018 14:23:258 Failed ORED1 :r::lh to d load
:« Completed, file parsing process
g Comple_l_ed é 3 ;:;‘Ei:f:;;:;?—-’--]"e—@?.ﬁz- HI clgim no 230 35 m

Uploaded by, is HI Finance user

. . 5 osomeneisrssh ou 0 IGMS will reject the whole claim
: name that uploading the file. :

P FS—— e w file, if uploaded file/files does not
. _ : meet the file validation criteria

" i (slide 37 to 40)
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Verify Parsing File Result (Reimb.)

Error file. Error file use to tracking
the reason why the file is failed for
validation.

WView Claim Upload History

Upload History

the emor file.

Upload Claim

1 - 10 of 85 matching results found

HI claim submission no. 0

1f0ac8a0-b803-40a68-b013-
fec2TbB2e52T

B0 Tbab-5f48-4af7-0061-
bE03ealder2

27f0Dd%a-4647-40fe-0752-
G4dd=0200013

d40a5074-728:-4055-0d 1e-

fecD5eb410ce

88576ef1-e15f-485b-030f
d7f10ffbc265

Tede8d2d-2041-4213-b33s-

aeB0d3700ba4

afeB0cTf-515d-4f24-b8al-
bE42{1051403

133

Sept 2013

Jun-Sept 2012-

001

HI claim no 380

142

2 testing

test

The purpose of this page is to allow users fo navigate the history of uploaded claims. Upload status include: In Progress, Completed and Failed. To obtsin the details for the failed uplosad, please click on

O '0NQ 'O

No of

w3 e @I et e my o ordeas
D 3ea 00-05-2018 14:55:20 Failed Pa3 Clickd hereto download
1] 289 08-05-2018 14:23:25 Failed ORES1 Click hereto download
Notes
: IGMS will reject the whole claim
: file, if uploaded file/files does not
»  imeet the file validation criteria
. i (slide 37 to 40)
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Verify Parsing File Result (Reimb.)

. . : : LineNo. Error Details
Once HI Finance click hyperlink fo | °
. . : 15 Budget Category is empty
dOWﬂlOOd The error f||e, |GMS W|” 110 Posting Date is mandatory for EOM and RS
prOVIde -I-he de-l-Olls Why U plOCIded 114 ,ﬁ.ccf:nunt N-CI is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
. : 118 Project Id is empty
fl |e hOS error. : 171 Account Mo is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
Line NoO |S -I-he C|O|m ||ne : 231 Account No is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
’ .
. : 247 Account No is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
number ThOT COUSIng an : 263 Document Mo is empty.PO Date is mandatory for EQP and El.Vendor name is mandatory for EQP and El
error/s : 396 Account Mo is empty.Account Description is empty.Document Mo is empty.ltem Description is empty.Amount is empty
TP . . . : 397 Overseas Travel Date is mandatory for OT
Error deTOIlS IS The IﬂVCIlId fleld : 398 Invoice Mo is mandatory for O0E or EQP or OT or ELInvoice Date is mandatory for OOE or EQP or OT or EL.Overseas Travel Date

value. Either because the
data keyed in on the field is a

wrong format, orif a ......................................................................................... ,
mandatory information on Notes

each VOTES is missing. :

(Details on slide 37-40) : Reimbursement method does not have

commitment value. All claim lines need to
specify as ‘E (Expenses) upon uploading the
claim file. Please refer to CSV template
downloadable from IGMS.
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Fund Requisition Summary Page
(Reimbursement)



Fund Requisition Summary Page (Reimbursement)

Dashboard  Projects=  Devialions=  Advanced Search=  Administration= & GCC NRF HI Finance 1 (HI Finance) v

. \iew Projects
Submit Claim

View Claim Upload History
Submit Cashflow Projection » M

Home = Projects = Submit Claim

P Complefed”, navigate fo
: Projects > Submit Claim, These are the st of projects that are eigibe fo laim for the current perid.
to view the list of projects
for which a claim can be 201210 o1 210 malching resuts found eu P N - EEE
submitted. :

Latest upload Fund R t
. SN Project no. . HETIEE HI claim no. Upload status e L AL Error details 6
A E NN EEE AN EEEEE A EEEEEEAEEEEEEEAEEEEEEEEEEEEEEEEEEEEEEEEEEEES date status
----------------------------------------------------------------- 201 MRF-001420-03 Pending None

Browse the list fo find the i 2w

. FR record. Project Number g ooz

. indico_l_es _I_he Projec_l_ |D : é HRF-001422-01 24-Mar-2022 1422-1 Completed Mone
the value enfered by the e Click on the "Project no.” hyperlink to access the
user during claim upload. i FR to complete the submission.
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Fund Requisition Summary Page (Reimbursement)

é On -I-he SUmmCﬂ'y poge Of .I.he ; Home > Projects > Submit Claim > Summary

. Reimbursement, there are 3new | | sy © ZIIEL © SEDEO sweeEn© | 208 © e © | e
: fields introduced for NRF funded

: projects.

A\ Hide Fund Details

: Fund requisition ID Project ID NRF-001422-01
. 13 M M E Financial quarter FY 2023 Q2 Award number APOC19-01
The "Actual expenditure period : | ,
H Submission date and time Project start date 24-Mar-2022
.
. fro m' : an d : 'A C ‘I' ud | exp en d | ‘I'U re : Host instituition GCC Host Institute test Project end date 28-Feb-2024

HI claim no 1422-1 Lead Pl/Team Pl GCC NRF Pl 1

i period to" fields should be filled | i o o e

: Up by HI Finance to specify the AetualExpendiure Percd (1o o BV 0

: period (FY and QTR) of when the ™

: expenditures were incurred.

Refer to the next page for the
: points o take nofte.
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Fund Requisition Summary Page (Reimbursement)

To Note:

oA

For the first FR submitted for a new project, the "Actual expenditure period from" and "Actual
expenditure period to" will be defaulted to the Financial Year and Quarter of the Project Start
Date. .
For subsequent FRs, the Actual Expenditure Period will be defaulted to the next quarter after the
last FR sulbbomission. :
The Actual Expenditure Period can only be edited by the HI Finance when the FR is in “draft”
status.

The 'Actual Expenditure Period From and To' must be within the same Financial Year.

For any claims that require 'Actual Expenditure Period From and To' to cross over FY, please

inform your Agency Finance to amend the value in IGMS AX. Note: Under normal

circumstances, claims should be submitted on a quarterly basis, and should not cross over FY.
Such exceptional deviations will be strictly subjected to the Agency Finance's agreement.
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Fund Requisition Summary Page (Reimbursement)

When ‘I‘here is O n OU'I'S'I‘O nding g R Expenditure on Other Qperatjng Equipment (EQP) Overseas Reseafch Exceptio
y . - . Manpower (EOM) Expenditure (OOE, Travel (OT) Scholarship (RS) Items (E
: change in HI or Lead PI, the "Last

Date of Sub-project” field wil be

available in the Fund Requisition 7 Hide Pund Detals

. Fund requisition ID Project ID NRF-001436-01
for Hl Fino nce -I-O Specify 'I-he |OS-I- : Financial quarter FY 2022 Q1 Award number KMO_CR30_NONPO
. E Submission date and time Project start date 01-Dec-2021
d O Te Of .I-h e S U b prOJ eC.I- U n d er E Host instituition GCC Host Institute test Project end date 31-May-2023
.I.h .I. H | L d F)l E HI claim no Lead Pl/Team PI GCC NRF P11
e C U rre n Or e O ° E Actual Expenditure Period (From) FY 2021 » Q3 v Applicable to “Change in HIIPI” only:
. Please note that a request for change in HI/Lead Pl has been submitted

Actual Expenditure Period (To) FY 2021 - Q3 v If this is the Final Claim submitted under the former Hi/Lead P, please indicate the last date of
the sub-project under the former Hi/Lead Pl
If this is NOT the Final Claim submitted under the former Hi/Lead P, please leave this field
blank

Last Date of Sub-project 29/03/2022 =

Download Fund Request

Status Draft

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

1. The "Last Date of Sub-project” field will appear in the FR if there is an outstanding deviation for
Change in HI or Lead PI for the Sub Project.

2. The "Last Date of Sub-project” can be entered/edited by the HI Finance for FR stafus in “Draft”
and “Pending Resubmission” status.

........................................................................................................................................................................................................... "ncs
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Fund Requisition Summary Page (Reimbursement)

) The second sub-section in the g ] W D W 3 4 5 6 7 8 9
: Summary page is the Summary ¢ . ot | e | Beimienl || Cmdovsprolme Endboinhe | Ruowdieine |Sned (B
é OS Shown belOW : Expendity 10,000.00 = 10,000.00 = 10,000.00 0.00 500.00 500.00 8,500.00 5.00%

() ic) Trim (D) 2013(E) 2020(F) 2020{G=E+F) {H=D-G) (GIC)100
: Vote is the budget category that | ve=een

e . . : Other Operating 10,000.00 = 10,000.00  10,000.00 0.00 500.00 500.00 8,500.00 5.00%
:is applicable forrelated project. | ewwwe=
:-------------------------------------------------------------------------------: Equipment (EQP) 10,000.00 | 10,000.00 | 10,000.00 0.00 500.00 500.00 8,500.00 5.00%
---------------------------------------------------------------------------------
e " . . v oo . Crarseas Trave 10,000.00 = 10.000.00 @ 10.000.00 0.00 0.00 0.00 10,000.00 0.00%
Original Budget (B)" is the oo
: . . E Supplemeantsl 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00%
onglnol awarded budget for D | | Fammen ot
: Funding (SHC)
prOJ e CT E Indirect Cost (IDC) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00%
lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll ’
: llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll TD‘tﬁl 4_:]:}:}:]:}3 4_333_‘\]:}:] 4_:]:}3.33:] :]:}:J 15&33:] 15&33_‘\] 3353:]:}3 375%

: “Revised budget (C)" is the latest
e approved  version budget for
prOJec’r

: Project budget by taking
: outstanding  Virement/Trim/SHC

into consideration (column C +/-
: Virement/Trim/Change in SHC).

Cumulative expense up fo period is the ’ro’ro|§
iexpenses, as of previous 2 quarters. :
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Fund Requisition Summary Page (Reimbursement)

Expenses claimed in quarter is the | =i iigige 4 5 6 7 8 o 02
last  quarter  expenses  that! . ot sl ol Fenirioiarntll Bt #eipgil ot =l Bt ot ol o 00
: submitted on current submission. ¢ T T Y o S P v P

) Total expense claimed is fotali === 70 70 o o i
experse as of curent submision, | T T m s
ithis column is calculation ofi = B | | | L
column 4 add by column 5. R

) Budget balance is the remaining i . e pe—— = = ——
:budget after deducted with
: cumulative expense up to current :
: submission :

) Budget Utilisation s calculafion
: total expenses, divided by latest:
: approved budget after virement.
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Attach Supporting Document (Reimb.)

fhirdl sUb-secfion in summary page’s

. Atfachments. This section is to attach
E Th e fl |e ° Instructions. Please click here to download the template(s). To add attachment, click the ‘Add files...” bution. Once completed, click the “Start upload’ button. File types allowable include; tit, doc, pdf, zip,
xls, csv The maximum size fur gach file is 4 MB.

i Add files..." button, for adding file.
% i s s E NS EEEEEEEEEEEEEESEEEEEEESEsSEEsEEEsEEEssssssssssssssssssssssssssssssmnnsd : @H‘tarlupload @Cam:el pload | & Dekete

. NOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later 1
Start upload’ button. File types

Please download the template(s) and upload the completed document(s) and other additional attachments (if any) in the form of Appendices under this section.

g O”OWO ble include: -I-X-I-, dOC, pdf, Zip, é File name Size/Status Actions Checkall
xls.Maximum size for each file is 4 MB. o 116

) Cancel upload, if that file is not require, : 0
can cancel that upload file before M
click on “start upload” button. Notes:

-------------------------------------------------------------------------------------------------

Delete ,remove the file., Below will i+« Any HI Finance within the same Institution can View, Add,
display the attached file details. Delete and download all the afttachments on the Fund :
:  requisition.
e e A A A A A A A A A AR A AR AR ; . In cases that that mu|'|'|p|e HI Finonce are Occessing fhe

same Fund requisition — the system will take the latest version :
that is saved or Submitted. :

e eeueeueesneaee s s s AR R RS E AR A R AR AR R AR E e u.".cs.i
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Attach Supporting Document (Reimb.)

 Download All, will download all
:uploaded files.

Attachments A

Please download fne template(s) and upload the completed document(s) and other additional attachments (if any) in the form of Appendices under this section.

s E NS NN NN NN NN NN NN NN NN NN NN NN AN NN NN NN NN NN NN EE NN NN NENENEENENENEEEEEEEEEEEEEEEEEE

Instructions: Please click here to download the template(s). To add attachment, click the ‘Add files..." button. Once completed, click the *Start upload’ button. File types allowable include: txt, doc, pdf, zip,
¥, csv The maximum size for each fileis 4 MB.

:Back button, wil go to the back page.

+Adumes @'%lanupload @Canl:el upload | 0 Delete @DownloadAlI

NOTE: The atfached flle(s) if any will be displayed affer anti-virus scan is completed. Please wait and visit this page later. 1

| Next” button will go to the next page

File name Size/Status Actions || Check all

1.docx SIBT1KB = 0
18-Jun-2013 08:02 AM M Delete
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Fund Requisition Line Amendment - Revision (Reimb.)

| To edit or revise uploaded each
claim line, click hyperlink on S/N,
and EOM pop-up page opened.

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

To add an item, click en the add butten. To edit the line item, click en the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found " < n 3

a Posting Date Invoice/service rendered date  Account description Document no. Amount (5$)

x

SIN o Description v

EOMO001 | 21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr
2019

ECMO002  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 SME BLOOCD TEXT FOR WORKING WITH LEAD

Y EE NN EEE NN NN EEEE NS EEEE NN EENEE NN EEEEEEEEEEEEEEEEEEEEE

Notes:

Every time amount updated on
each claim line, the amount will
updated to summary page.
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Fund Requisition Line Amendment - Revision (Reimb.)

For MOE Tier 2 Grantfs, if the posting
date inputted on the CSV file
upload for EOM vote is more that é
months affer the project end date

|

HI claim line details

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items fo be claimed clearly. Note: Every item to be claimed must be able to be matched o the
line item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found K < - > .
. .
the system will show that vote line o o . B . . o
SN Posting Date % Invoice Date %  Account description % Document no. ~ Amount (S$) w  Description -
. .
I Te m I n re d R EOMD001  19-Jan-2023 01-Jul-2019 Salaries 33754 20,00 Test O

EOMO0002  19-Dec-2023 01-Jul-2019 Salaries 33754 20,00 Test O
NN NN NN NN NN NSNS NN NN AN NN NN NN NN NN NN NN NN NS NN EEE NN NN NENEEEEEEEEEEEEEER

or MOE Tier 2 Grants, if the posting
date inputted on the CSV file
upload for RS vote is more that 18
months affer the project end date
the system will show that vote line
item in red.

HI claim line details

Please note that the R: h S ship (RS) y is not eligible for Indirect Costs. The rates to be claimed should adhere to the prevailing rates set by the Ministry of Education (MOE).

Please provide the necessary descriptions and details to describe the Research Scholarship (RS) items to be claimed clearly. Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 maiching results found K < - > M
NN NN NN AN NN AN A AN N AN A AN EENN SN N AN EENE AN AN EEEEEEEEEEEEEEEEEEEEEmEEEmEnd
S/MN “ Posting Date %  Invoice Date % Account description % Document no. % Amount (55) % Description *
e NN NN NN NSNS EEE SN NN NN NS EEEEEEENEEEEEEEEEEEEEEEEER RS0001  19-Jan-2024 01-Jul-2019 Salaries 5000907576 20.00 Test |
.
Notes: -
INVIiIwJde RS0002 19-Dec-2024 01-Jul-2019 Salaries 5000907576 20.00 Test 0

When red line is click the system will
not allow to save the vote line until
the posting date is revised.

NN NN NN NN NN SN NN NN NN A SN NN EEEEEENEEEEEEEEEEEEEEEEEEEEEEEEEEEssssEmnmnans’t 147
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Fund Request Reimbursement - Remove Line (Reimb.)

i To delete uploaded record,

a
p H Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
reC Ord H item in the latest approved budget.
i

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

To add an item, click en the add butten. To edit the line item, click en the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found " < n 3

x

E SN & Posting Date‘ Invoice/service rendered dat'i Account descrlptlonA Document no.A Amount [SS:‘ Description =
L uNssEsEEEEEEEEEEEEEESEESEESEESEESEESEESEESEESEESEEsEsssssssssssssssssss’ - - o Y e
:........................................................................ EOMODDT | 21-Jan-2020 o s R — c 500.00 R -
: 2019

: r TO I I IUlTlple SeleCTlonl C“Ck EOMO002 = 21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 SME BLOOD TEXT FOR WORKING WITH LEAD

select all, and delete.

ANncs
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Fund Request Reimbursement - Add Line (Reimb.)

To Add/change each claim line :

. g . Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
H 1 H organisation) of the research staff employed under this grant.

: on each VOIE, click add button

H . . E Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly. Note: Every item to be claimed must be able to be matched to the line
: fill all the mandatory fields. f fomin e atot approved budget.

B e E R EEEEEEEE eSS EEEE RSN EEEEEEE AR To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/M column. Te delete multiple lines, click select all and remove.

AN NN NN NN NS NN SN AN NN A SN NES NN NN A SN NS NNE NN NESEEEENEENEEEEEEEEEEEEEEEEEEQ 1 - 2 of 2 matching results found K < n 3 W
. E SN « Posting DateA Invoice/service rendered :Iatvi Account descnptmn‘ Document no.‘ Amount[SSL Description -

: enfered value. ;

. - EOMOO0T  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM]) from Jan 2019 to Apr

NN NN NN NN NN NN NS NN NSNS NSNS NN NSNS E NSNS NSNS EEEEEEEEEEEEEEEEEEEEE 3019
R R nnnnnnns EOM0002  21-Jan-2020  21-Jan-2020 Productisation of DT 1 £00.00 SME BLOOD TEXT FOR WORKING WITH LEAD

H . H

: ‘I'h O'I' d Te | Og ue box : Add/Change in Expenditure on Manpower (EOM)

H . .

M mEEEEEEEEEEEEEEEEEEEEAEEEEEEEAEEEEEEASSEEEEEAsSESSEESSSESSEESSEEEEEEEEES = Account no = Posting date

Invoice/service
rendered date

Invoice no = Document no

PO no PO date

Vendor name

Is fundable?

Fundable amount

= Account
description

= ltem description

ANncs
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Submission



Fund Request Reimbursement - Submission (Reimb.)

Once all page section marked as
green (completed), HI Finance
can submit Fund Request in
declaration page.

Name of HI Finance, by default
user name who login.

“Acknowledgement, fhe option
:whether the consent is
e Key in any comments if required.

FERTY]

Home = Projects = Submit Claim = Declsration

Supplemental

Overseas Research Exceptional ) :
o @ Q.o @ i @ | wwowr @ oecraien €
yerk [EQF) Travel [OT) Scholarship [RS) ltems (EI) F':;”;:g?;;; RIS eclaration

Declaration

/. Hide Fund Details

Fund requisition 1D ASTRFR-000033 Project ID ASTR-000021-01
Fiscal quarter Q4 Award number ASTR-ASTPSTO2-0026
Submission date and time 22-Feb-2018 Project start date 13-0nct-2047

Host instituition Data Storage Institute Project end date 18-Feb-2013

HI claim no L Lead PliTeam Pl ASTAR PSTPI4
Status Pending Resubmission

Undertaking By HI Finance Fas

We hereby certify that: The particulars provided above are truse and comrect, and verified against the original source documents. The same claim has not been reqguested praviously. Mo clsims for
expensas before the 'Start date’ and after the "End dste’ of this project was made. This request has been made in accordsnce with the Invesbigatorship gusdelines. Terms and conditions specified in the
Letter of Awsnd.

@D 1o oitiFinance | ASTAR PST HI Finance | Date of acknowledgement | 13/06/2012 N 4 ]
aﬂcknmﬂedgemem Y oYes W Ne
6 Comments 28feb18 test whether comments can be saved when toggling from 1 tab to another.

Action Trail

6

Save as Draft 4 Submit

ANncs
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Fund Request Reimbursement - Submission (Reimb.)

Date of acknowledgement, by
default current system date will
display.

Submit, to submit Fund Request
:fo IGMS system.

SN NN NN NN NN SN NN NN NN SN NN NN NN NN NN NN NENENENEENENEEENEEEEEEEEEEEEEEE

Back, o switch back to the
previous page

;Save as Draft, to saving the
:updated data by click on
:“save as draft” button.

Home = Projects = Submit Claim = Declsration
Supplemental

Overseas Research Exceptional ) :
o @ Q.o @ i @ | wwowr @ oecraien €
yerk [EQF) Travel [OT) Scholarship [RS) ltems (EI) F':;”;:g?;;; RIS eclaration

Declaration

/. Hide Fund Details

Fund requisition 1D ASTRFR-000033 Project ID ASTR-000021-01
Fiscal quarter Q4 Award number ASTR-ASTPSTO2-0026
Submission date and time 22-Feb-2018 Project start date 13-0nct-2047

Host instituition Data Storage Institute Project end date 18-Feb-2013

HI claim no L Lead PliTeam Pl ASTAR PSTPI4

Status Pending Resubmission

Undertaking By HI Finance Fas

We hereby certify that: The particulars provided above are truse and comrect, and verified against the original source documents. The same claim has not been reqguested praviously. Mo clsims for
expensas before the 'Start date’ and after the "End dste’ of this project was made. This request has been made in accordsnce with the Invesbigatorship gusdelines. Terms and conditions specified in the
Letter of Awsnd.

@D 1o oitiFinance | ASTAR PST HI Finance | Date of acknowledgement | 13/06/2012 N 4 ]
aﬂcknmﬂedgemem Y oYes W Ne
6 Comments 28feb18 test whether comments can be saved when toggling from 1 tab to another.

Action Trail

6

Save as Draft 4 Submit

ANncs
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Fund Request Reimbursement - Submission (Reimb.)

@ iter vou clicksuomit bution o

:confirmation message will appear. i .. ..o v some
‘Click YES, to continue. :

O, . iation mesage showing | T
:for successful submission. {  Fund Request NRF.00000Z00T7 hes been submited
‘you will receive the information of ——
:Fund Request number from :
: IGMS.
ANCS
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Fund Requisition

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)

« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation

« Understanding Fund Requisition Approval

making IT happen



Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

 Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE 2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Review and Re-upload Fund Requisitio
(All Methods)



Review and Re- upload Fund Requisition (All Methods)

) If the fund requisition is returned
: to HI Finance by HI HR (or Pl for
: advancement Mode), or

: rejected by Agency Finance,

: the HI Finance can make

: amendments and re-upload

: the revised CSV file(s) by

: clicking the reference ID on the
: Dashboard.

1 - 2 of 2 matching results found " ¢ n 3 N

Date  * Subject * ReferencelD + Read -

04-May-2012  Fund requisition is pending for your amendment. To view details, click on reference 1D o MRF-000002585 e

11-May-2013  Fund requisition is pending for your amendment. To view details, click on reference I MRF-000002557 Mo
Notes

: Hl Finance able to make amendment for the Fund
Requisition, with these following condition :

» HI HR refurn
» Pl Return (only applicable for Advancement me’rhod)
» Agency Finance reject the claim

ANncs
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Review and Re-upload Fund Requisition (All Methods)

) 1f the fund requisition is returned -

: to HI Finance by Agency Flnonce_ 2682 miching s fund T . T
: the HI Finance is notf allowed fo

: make any amendment forthe i e * s
: Fund Requisition, other than :

* Referencell + Read =

. H 04-May-2018  Fund requisition is pending for your amendment. To view details, click on reference 1D o MRF-000002585 e
: Clarification. s o o B
H 11-May-2013  Fund requisition is pending for your amendment. To view details, click on reference I MRF-000002557 Mo

: Fund Request with status Pending HI Finance Clarification, is
: non editable by HI Finance. HI Finance can give ;
: clarification by navigating directly to the Undertaking page,

: and keying in the reply to Agency Finance.

ANncs
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Review and Re-upload Fund Requisition (All Methods)

) Dashboard fields are : W et

Do’re is the date when the action: | | ;. ey s s . | ¢ ' > |

 is assigned to HI Finance. ol
.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'; S Da 4 Subjet ¢ Releenceld + Read 3
y SUbjeCT is the action item that £} OMay2018  Fund requisiion s pending for your smendment.To vew defais,cick on reference |0 e NRF-000002585 mo
need TO be TOken by Hl Flngnce E 11-May-Z118  Fund requisition is pending for your amendment. To view details, click on reference 1D NRF-000002557 No

j Reference ID is the document ID. :
: : Click this to navigate to the
: document source.

' Read, is to indicafe if the
: dashboard message has been
: read by the user.

ANncs
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Review and Re-upload Fund Requisition (All Methods)

Once the reference ID is :
. selected, you will redirected to summary @) | pmower com & | exponcitre (00e D | Eement=ar @ | DI @ g (v oy
: the Fund Request form. Go to the
. Action trail at the Summary page

Home > Projects > Submit Claim > Summary

Summary Expand All Sections

2 Hide Fund Details
Fund reguisition IO MRF-002803 Project IO NRF-001263-01

Check fhe comment from the it o e
pre\/|OUS person WhO reTurned -I-he Host instituition GCC Host Institute Project end date 18-Aug-2025

HI claim no Lead PliTeam Pl GCC NRF P13

record, TO VieW The Type Of E Status Re-submitted for Approval
amendment required.
A4

Notes :

Re-upload requisition details

Action Trail

E YOU Olso COn Uplocd neW H 1 - 2 of 2 matching resulis found -

: . : : : H £ ¥ H
: attachment files under

. . = Date & Submitted by * Comments

attachment section upon Fund PSS P —

: Request amendment process. W o | GCNRFHIER

ANncs
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Review and Re-upload Fund Requisition (All Methods)

GO .I.O .I.he Re—Uplocd Requisi-l-ion Home * Projects = Subrit Claim > Summary
details section to upload the summary @) | anpower £om @ | expencitve (00D | Frpmert€r @ TENS @ | soncirann (rs) g

revised CSV file(s).

Summary Expand All Sections

2 Hide Fund Details

Fund requisition ID NRF-002803 Project 1D NRF-001285-01
Financial quarter FY 2020 Q4 Award numbser MRF-R5552023-0001
Submissicn date and time 05-Feb-2021 Project start date 19-Kug-2020

Host instituition GCC Host Institute Project end date 18-Kug-2023

HI claim no Lead PliTeam PI GCC NRF P13
Status Re-submitted for Approval

Download Fund Request

Re-upload requisition details

Please re upload the revised claim file. To uplead the claim click the "Add files” button. Once completed, click the "Start Upload™ button. File types sllowed is *.csv only. The maximum size for each file is
4 mb.

¥Warning: The existing fund requisition lines will be owenaritten with newly uploaded file. Please check your file prior to uploading.

+addfiles.. | ® Startupload | @ Cancel upload @ Download Al

NOTE: The sttached file{s) if any will be dizplayed after anti-virus scan is completed. Pleass wait and visit this page later.

File name SizelStatus Actions ] Check all

ANncs
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Review and Re-upload Fund Requisition (All Methods)

Click “Add files” and attach the ==

E Expenditure on Other Operating . Overseas Research Exceptior
CSV fl | e ( S) : Summary Manpower (EOM) Expenditure [OOE,Q Equipment (EQF) 0 Travel (OT) Scholarship (RS) Items (EI

Summary Expand All Sections

Z~ Hide Fund Details

f||e (S) O‘I“I‘OChed Fund requisition |0 MRF-102805 Project ID MRF-001285-01

................................................................................ Finaneial quarter FY 2020 Q4 Award number MNRE-RS552025-0004
lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll :
Submission date and time 05-Feb-2021 Project start date 19-Aug-2020
CliCk 13 CO ncel " .I.O CO ncel .I.he E Host instituition GCC Host Institute Project end date 18-Aug-2023
E HI claim no Lead PliTeam Pl GCC NRF P12

E UplOGd Ond remove 'I'he flle ; Status Re-submitted for Approval

............................................................................... T —
A4

Notes . — v

Re-upload requisifion details ~

E O n C e 'I'h e fi | e (S) O re S U C C eSSfU | |y E Please re uplad the revised claim file. To upload the claim click the “Add files" button. Once completed, elick the “Start Upload” button. File types allowed is *.csv only. The maximum size for 2ach file is

: uploaded, the fund requisition 1 =

: line items from the initial BN e

E SmeiSSion Wi” be Overwri'l"l'en. E MOTE: The attached file{s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later.

: Additionally, all fund requisition saesiats % e S

ng: The existing fund requisition lines will b= owenuritten with newly uploaded file. Please check your fls prior to uploading.

: lines previously saved by any
: other users will be overwritten.

e wuncs
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Review and Re-upload Fund Requisition (All Methods)

© - ciciing o Siar buiton, o icios [
box will display as follows “File has been

uploaded. An email nofification will be

sent shortly”. Click on the "OK" button.

File has been uploaded. An email notification will be sent shaortly.

--------------------------------------------------------------------------------------------------------------------------------

i > Multiple files can be uploaded simultaneously.

: » As thisis a re-upload file, you may only upload

expenditure line items related to the project.

: » After upload, IGMS will run a parsing file process.
Refer to page 127 for verifying the parsing file results.

ANncs
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Review and Re-upload Fund Requisition (All Methods)

Click “Delete” to remove a CSV file that i ===
was previously uploaded. summay @) panpowe (£ow & | Expencitre 00 Evementcart @ | N @ scnomramin s) e

FILERRRT)

Summary Expand All Sections

 Hide Fund Details

Fund requisition 10 MNRF-002803 Project ID NRF-001253-01
Financial quarter FY 2020 Q4 Award number NRF-RE5552023-0001
Submission date and time 05-Feb-2021 Project start date 18-Aug-2020
Host instituition GCC Host Institute Project end date 18-Aug-20235
----------------- NN NN NS NSNS NN NSNS NS NN NSNS NN NN NN NN NN EEEEEEEE NN
N otes L] Hl claim no Lead PliTeam FI GCC MRF P13
°
Status Re-submitted for Approval

Download Fund Request
N

Summary

» You are only allowed to delete the
file(s) the you uploaded.

Aftachments W

Re-upload requisition details )

Please re upload the revised claim file. To upload the claim click the "Add files” button. Once completed, click the "Start Upload™ button. File types allowed is *.csv only. The maxmum size for each file is
4 mb.

WWarning: The existing fund requisition lines will be owenwritten with newly uploaded file. Please check your fils prior to upboading.

+addfiles.. | @ Startupload | @ Cancel upload ® Download &l

MNOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page |ater.

File name SizelStatus ns ] Check all

FR_Templated.csv G787 KB

= [}
26-May-2021 11:53 AM I Delete
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Review and Re-upload Fund Requisition (All Methods)
........................................................................ ._

: When the Fund Requisition _ —— _ i}
H Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your

H . isation) of the research staff employed under this grant.
: status is Pending Resubmission.
E H Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must ke able to be matched to the line
. Hl FInOnce COn Olso mOke E item in the latest approved budget.
. . To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/M column. To delete multiple lines, click select all and remove.
: manual amendments or

: revisions on each claim line. RN - KR

E TO ed i'I' Or revise 'I'h e C | Oi m |in e . SiN & Posting Date Invoice/service rendered date  Account description Document no. Amount (58) n
H Vi H -

é C |iC |< .I-h e S/N hyperl i n |< -I-O O pe n g o EOMO00T | 21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 E;(?;ndﬂure on Manpower (EQM) from Jan 2019 to Apr
The ClCHm de‘l‘o” pop_up pOge. EOMODDZ = 21-Jan-2020 21-Jan-2020 Productisation of DT 1 600.00 SME BLOOD TEXT FOR WORKING WITH LEAD

Description

: When the amount is updated for
each claim line, the corresponding
balances will be updated in the
Fund Requisition Summary page.

ANncs

165 making IT happen



Review and Re-upload Fund Requisition (All Methods)

To delete claim line(s), select
the record(s) to be deleted

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

Click Remove button

To add an item, click en the add butten. To edit the line item, click en the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found " < n 3

AN NN NN NN AN NN NN NN NN SN NN NN SN NN EENSEEEENNENEEEEEEEEEEEEEEEEEEEEEE SN~ Posting Date Invoice/service rendered date  Account description Document no. Amount (S$)

x

o Description v
. . . . = = = = =
TO deleTe O” Clo” II ||nes, C“Ck H EOMOO01T  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr
. Select Alland then Rem :
E e eC Gn en e Ove' E ECMO002  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 SME BLOOCD TEXT FOR WORKING WITH LEAD
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Review and Re-upload Fund Requisition (All Methods)

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

To add a claim line for the VOTE,
click Add button and fill all the
mandatory fields.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly. Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

SAEEEEEEEEEESE

To add an item, click on the add button. Te edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

x

AN NN NN SN EEE NN NN NS NN NN NN SN NN NN NN NN NN NN NN NN NSNS EEEEEEENEEEEEEEEEEA 1 - 2 of 2 matching results found K < n N

Save button is used for save the

- . SN « Posting DateA Invoice/service rendered datvi Account descnptmn‘ Document no.‘ Amount [SSL Description =
: enfered value. :

H H EOMOO0T  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM]) from Jan 2019 to Apr
LN NN NN NN NN NN NN NS SN NN NN S S AN NN EEEEENEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEl 2019

AN I NN NN I NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN EEEEEEEEEEEEEA EOMOD0Z2  21-Jan-2020 21-Jan-2020 Productisation of DT 1 &00.00 SME BLOOD TEXT FOR WORKING WITH LEAD

Cancel is used for cancelling that
dialogue box.

Add/Change in Expenditure on Manpower (EOM)

= Account no = Posting date

Notes :

Invoice/service

rendered date
NN NN NN NN SN NN NN NN NN NN NE NN NN NN NN NENENEEEEEEEEEEEEEEEEEEE

Invoice no = Document no

PO no PO date

Use the Re-upload requisition details
function when you want to edit or
revise multiple lines from a Fund
Request that has already been
submitted.

Vendor name

Is fundable?

Fundable amount

= Account
description

= ltem description
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Review and Re-upload Fund Requisition (All Methods)

Once all page sections are
marked as green (completed),
HI Finance can submit Fund
Request in the Declaration
page. The Name of HI Finance,
will show by default the user
name who is logged in.

e: Acknowledgement, the option
. to confirm that the fund 5
requisition is acknowledged.

g Comment, is fo key in a specific
: comment to the next party (HI
HR or PI).

E ent (EQP) o

Supplemental

Human Capitall o

Funding (SHC)

Overseas
Travel (OT)

Manpower o
1

o Research Exceptional o
Scholarship (R S) Items (El)

Declaration o

Dedaration Expand All Sections

2 Hide Fund Details

Fund requisition |D NRF-DD2T03 Project 1D NRF-D00203-01
Financial quarter FY 2015 Q4 Award num ber 200D
Submission date and time 05-Jan-2020 Project start date 08-Jan-2020
Host instituition NU S5 Project end date 30-Jun-2020
HI claim no Lead PliTeam Pl NCSPST FIA
Status Re-submitted for Approval

Underiaking By HI Finance N

| hereby certify that: The detsils provided sbove are true and cormect, and verified sgainst the original source of documents. This request has been made in accordance with the Gramtor's Guidelines, the
Terms and Conditions and the Letter(s) of Awsard.

e of acknowledgement 01/04/2020 =
Acknowledgement = ez Mo

Name of HI Finance MCS P5T's HI Finances 1

Comments input comment here. ..

Action Trai LV
Save as Draft & Submit *

ANncs
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Review and Re-upload Fund Requisition (All Methods)
..........................................................................

E D O Te Of O C kn OWl ed g e m e n T, . | hereby certify thet: The detsils provided above are true and correct, and verified egainst the original source of documents. This request has been made in accordance with the Grantor's Guidelines, the

Wl” ShOW -I-he CUrren-I- Sys-l-em Tarms and Conditions and the Letter(s) of Award. ' ' '

do-l-e by defOUH Ond |S non_ Name of Hl Finance MNCS PST's HI Finances 1 Dateufackno‘wda 01/04/2020 =
edi_I_O ble . H Acknowledgement ® Yes O Mo

.
.

.

. .

. = Comments
. .

%

input comment here.. |

Click Submit fo re-submit Fund
: Requisition. — »

Save as Draft Submit *

ANncs
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Review and Re-upload Fund Requisition (All Methods)
)Once you click on Submit button, | D

; On info_log Wi” pop Up for E Are you sure you want to submit? ‘
: confirmation. To continue click,
cor

P After submission, you will receive
: confirmation that the Fund
: Request number is submitted.

Fund Request NRF-000002807 has been submitted.

OK «

making IT happen
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Fund Requisition

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation

« Understanding Fund Requisition Approval

making IT happen



Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

 Editing calculated IDC for RIE 2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Understanding IDC Calculation of IGMS



Understanding IDC Calculation of IGMS -1

Below logics is running in the sequence order:

1.
2.

AR

System supports up to 2 decimal points

IDC percentage is stored in Project Budget header as a total percentage of IPC% + IDC%. System

inherits the percentage from Baseline

System checks whether or not the vote attracts IDC based on Grant Call setup

For vote(s) which attracts IDC, system calculates IDC per line item and rounds it to 2 decimal digit

System summaries total IDC amount
System stores the rounded total IDC amount

174
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Understanding IDC Calculation of IGMS - 2

Example of IDC calculation of IGMS:
IDC =23% (3IPC % + 20 IDC %)

IDC Amount Rounded to 2
VOTE ITEM AMOUNT Decimal Place
EOML 1,918.310 441.210
OO0El 1,218.670 280.290
QQOE2 1,108.120 254.870
EQP1 8, 109.380 1,865.160
EQP2 1,219.780 280.550
EQP3 1,901.430 437.330
OT1
R51
SHC 1.240 0.290
TOTALIDC 3,559.700
TOTALDC 15,476.930
TOTAL AMOUNT 19,036.63
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Understanding IDC for RIE 2015 in IGMS



Editing Calculated IDC for RIE 2015 - 1

« Specific for all project with Funding Tranche RIE 2015, system will allow calculated IDC to be
editable

« By default system will calculate IDC amount according IDC percentage on the project level, and
VOTES that applicable for IDC.

 Once default calculation is exceeding the remaining IDC budget per-project, Hl Finance need to
revise system calculated IDC amount.

« |If your project has Overhead and IPC as IDC components, in IGMS, those 2 amounts will combined
and sum up together.

* You will only need to specify / revise the combined IDC amount (Overhead + IPC Comm)
- In any cases, you will not able fo submit Fund Request if exceed available budget for IDC.

£ 1

SGD 1,000,000.00

SGD 1,000,000.00



Editing IDC for RIE 2015
(Reimbursement Mode)



Editing Calculated IDC for RIE 2015 - Reimbursement
O i i

E O n C e po rSI n g pro C ess Of H Crriginal Revised Budget Balance After Cumul exp. approved up to Exp. claimed in the  Total exp. claimed up to Budget Budget
H . . . . E VOTE budget budget Proposed Virement and quarter ended 31-Dec- guarter 31-Mar- quarter ended 31-Mar- balances utilisation I=
U p | oq d N g C | aim fl Nis h ed ' (B} (c) Trim (D} 2019(E) 2020(F) 2020{G=E+F) {H=D-G) (GIC)00
H 4 .
. i| | Espenditure on 10,000.00 | 10,000.00 | 10.000.00 0.00 500.00 500.00 0,500.00 5.00%
: system will calculated IDC || Marpover oM
i| | Other Operating 10,000.00 | 10,000.00 | 10,000.00 0.00 500.00 500.00 0,500.00 5.00%
5 amount on column E. However, | omoesn
yo U Ccan md ke revision fOI’ Equipment (EQF) 10,000.00 | 10,000.00 | 10,000.00 0.00 500.00 500.00 0,500.00 5.00%
: COlU mn E for Fund”’]g TrO nChe Oversess Trave 10,000.00 | 10,000.00 | 10,000.00 0.00 0.00 0.00 10,000.00 0.00%
' (O

Wh IC h @ | | OWS ed |T| N g | D C | Supplementsl 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00%

-------------------------------------------------------------------------- Human Capital
--------------------------------------------------------------------------- FIJI'rdiI‘lg I:SHEI

|f CO'CU'O“OH Of OVC“'O ble ! Indirect Cost (IDC)  0.00 0.00 0.00 0.00 0.00 0.00 0.00%
budge‘l' |S |esser ‘I'h(]n |DC ClCHm ||| Total 40,000.00  40.000.00 | 40,000.00 0.00 1.500.00 1.500.00 3860000 | 3.75%

: amount, you will not able to

: click next button. The page will

: not pass business validation.
IDC claim amount in any case |s
no’r allow to exceeded IDC
budge’r amount, after virement.
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Editing Calculated IDC for RIE 2015 - Reimbursement

HI claim line details ~

If you do manual revision for each
claim line, system will not

recalculated the IDC on summary
page. System only recalculate the

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly. Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

To add an item, click on the add button. Te edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found K < n 3 W
.
IDC, once you do upload file _ o -
« Posting Date Invoice/service rendered date  Account description Document no. Amount (58) A i

SIN . . . -~ .. Description =
process.

EOMOO0T  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM]) from Jan 2019 to Apr

T 2019
ECMO002  21-Jan-2020 21-Jan-2020 Productisation of DT 1 G00.00 SME BLOOD TEXT FOR WORKING WITH LEAD

ANncs
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Editing IDC for RIE 2015
(Advancement Mode)



Editing Calculated IDC for RIE 2015 - Advancement

H Summary Fa
For advancement method, once | "
E OrSing process Of UplOOding E Criginal Revised IR IR Cumul fund received/ pending ELDERI ExP.innurrEdinmE Total exp. incurred up
p . -0 kK LEIE budget (B)  budget [C) $:i'??;‘:d“rmema“d receipt up to 30-Sep-2017(E) ;13;[":';‘"' ;’;;;f"ded”hp' to 30-Sep-2017[H=F+G)
:  claim finished, system will :
. ! . Excpenditure on 5,002600.00 400250000  4.202,500.00 0.00 0.00 £,581.30 8,561.30
: calculated IDC amount on W il
: : Other Operating | 5,500,000.00 | 5,500,000.00 | 5,500,000.00 0.00 0.00 4,509.18 4,500.18
: column F. For expenses. D Exwsnotue (008
. . Equipment (EQP) | 6,001,000.00  &001,000.00  5,801,000.00 0.00 0.00 78,528.18 78,520.18
LA R ERERRERNRERENRNERNRRNNENRRRENENNERNERENNENRNRENNNRERENNENNERRERNENNENENNRNNNNRNENENNNNRNENRNHN]
Oversess Travel | 6,200,000.00 820000000  8,200,000.00 0.00 0.00 3,137.00 3,137.00
(om)
Ressarch £,000,000.00 = 1,000,000.00  1,000,000.00 0.00 0.00 0.00 0.00
Scholarship (RS)
Indirect Cost 3,170,350.00 | 3.070,350.00  3.070,350.00 0.00 0. 70813 788,13
(12
Tatal 34873,85000 25773,65000 25773,850.00 0.00 0.00 05,044.77 05,044 77
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Editing Calculated IDC for RIE 2015 - Advancement

| And calculated IDC from
commitment after parsing file
: finished, will be calculated on

: expense, user also need fo :
: specify projected IDC expense:

) IDC claim amount in any case
:is not allow to exceeded IDC
: budget amount, affer :
: virement. If exceeded, you will
: not able to click next and :
: submit the Fund Request.

Expenditure A

VOTE

Expenditure on Manpower
[EOM)

Other Qperating Expenditure
[ODE)

Equipment (EQP)

Oversess Travel (OT)

Research Scholership (RS)

Supplemental Human
Capital Funding (SHC)

Indirect Cost (IDC)

Total

Attachments

Fund balance as at 31-
Mar-2018{H=D-G)

-81.200.00

-B5.974.28

-113,870.69

-7.058.77

0.00

0.00

6,034.50

-202,0689.82

183

Commitments
{supported by POs) (1)

0.00
0.00

0.00
0.00
0.00

0.00

TR 2

0.00

Projected exp. for
current quarter {J}

10000.00

10000.00

10000.00

10000.00

10000.00

10000.00

10000.00

70,000.00

Amount required for
current quarter (K=1+J-H)

§1,200.00

105,874.86

123,870,809

17.858.77

10,000.00

10,000.00

3,085.50

362,080.82

Budget balances
[L=C-D-K)

486, 750.00

-71,850.56

-118,876.60

16,274.23

188.465.00

185.000.00

144.008.34

258,480.02

Budget utilisation M=
((DHE)CHO0D

135.15%

137.82%

181.51%

91.38%

11.32%

5.13%

24.16%

20.64%
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Editing Calculated IDC for RIE 2015 - Advancement

| If you need system to re-
: compute the calculation of

Expenditure A

H T Fund balance as at 31- Commitments Projected exp. for Amount required for Budget balances Budget utilisation M=
. H Mar-2018{H=D-G} {supported by POs) (I) current quarter {J} current quarter (K=1+J-H) {L=C-D-K]) ((D+KYCH0D
: budget balance, after manual:
: : Expenditure on Manpower | -31,200.00 0.0o 1000000 £1,200.00 86, 750,00 135.15%
: amendment of IDC, you can oM
' C | IC |( save ds d d rda f'l' . Other Operating Expenditure  -85.674.88 n.00 10000.00 105.874.38 -71,350.88 137.52%
Equipment (EQF) -113,870.88 n.oo 1000000 123,570,689 -116,876.68 161.51%
Overseas Travel (OT) 795877 0.oo 1000000 17,858.77 18,374.23 21.38%
Resesrch Scholarship (RS) | 0.00 0.0o 10000.00 10,000.00 185,485.00 11.32%
Supplemental Human 0.00 0.00 10000.00 10,0:00.00 185.000.00 5.13%
Capital Funding (SHC)
Indirect Cost (IDC) £,034 50 0.00 e 10000.00 o 3,085.50 14400834 24 16%
Total -282,089.82 n.oo 70,000.00 362,068.82 258,480.02 80.64%

Aftachments

Save as Draft 4
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Amendment in the Case of
Insufficient Budget Balance



Amendment in the Case of Insufficient Budget Balance

° When user clicks on the :
: Next button, system S
: prompts the error message
: because there is insufficient
: budget balance. System
: calculates budget balance
: by taking Virement / Trim /
: Change in SHC into
: consideration. :
: To amend, user can do the
: following: :
: 1. HIHR/Agency Finance
:  returns /rejects the FR to
HI Finance for him/her fo
edit the Amount of FR :
i lineitem, OR
: 2. Pl edits the deviation,
. OR :
:3. DOR or PM rejects the
. deviation ANCS
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Cash Flow Projection



Cash Flow Projection

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation

« Understanding Fund Requisition Approval

making IT happen



Cash Flow Projection

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE 2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Understanding Cash Flow Projection



Cash Flow Projection

> In the beginning of Quarter, Grantee/Host Institution will receive email notification to submit Cash
Flow Projections.

Cash Flow Projection in IGMS submitted in a Programme level

Upon submission, system will calculated all project budgets, within one Grantee/Host Institution and i
grouped by Grant Programme. !
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Cash Flow Projection Workflow

Start Submit Cash ReVi:W Cash
“ Flow Projection 1owW
Projection

Reject/Return

- Action by HI Finance
- B

ANncs
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Create Cash Flow Projection



Create & Submit Cash Flow Projection

To create a cash flow projection, :
: navigate to Projects

Proecs~ | Devisfons-  Advanced Search~ & NRF PST HI Finance 1 (HI Finance) »

Home = Projects  \iew ij ects Submitted Cashflow Projections

View Claim Upload History
ST et DTS e W View Submitted Cashflow Projections
View Draft Cashflow Projections

T

Please select the quarter's submission by clicking on the Submission no. hyperlink.

Select submit cash flow projection

SAEsssEEEnm

To start Cashflow Projection, click on ¥

A s
ei C“Ck VIeW drOfT COSh flOW E 1- 10 of 76 matching results found M < - 2 3 4 5 > M
: projection. You will redirected to e - _ _ _
. . SIN Submission no.  Grant programme Fiscal quarter Created by Projected date & time  Status
é COSh flOW prOJeCTlonS drOfT poge'é 1 NRF-000022 Reimbursement+Muttiple approval+Multiple Budget+(No Al) Q4 MCS PST HI Finance 4 15-Mar-2018 Approved
LA R RN RN RENNRERNRRENRERNRRENENRERENRENNNERERNNNENRENENNNNERERERERERENNENRENNRENNNNRNENRNNNNHN]
2 MRF-000021 Project with multiple budget (Reimbursement) o4 MCS PST HI Finance 4 08-Mar-2018 Approved

| .I: .I.h ere |S q ny pre_creo .I_ed COSh 3 NRF-000020 Project with Mutiple budget (Advancement) and Al Q4 NGS PST HIFinance 4 08-Mar-2018 Approved
. k a NRF-000017 Project with Single Budget Q4 NCS PST HlFinance 4 02-Mar-2018 Rejected
Fl oW P rOJ e Ch ons Th d T h as n OT 5 NRF-000016 Project with Single Budget (Reimbursement) with Fellowship Q4 NGS PST HIFinance 4 02-Mar-2018 Approved
been SU bmlﬂ'ed, |'|' W|” ShOWﬂ on 6 NRF-000015 Project with Single Budget Q4 NCSPSTHIFinance 4 01-Mar-2018 Rejected
7 NRF-000014 Project with Single Budget Q4 NGS PST HIFinance 4 01-Mar-2018 Pending DOR Endorsement

this list. Click button new
projection, to create new Cash
Flow Projections
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Create & Submit Cash Flow Projection
 Programme Tifle, select

: programme to projected. The list @) Prosrammetite 120320162 12 march 2013 testing 2 v e

IS Progrgmme lD fO”OWGd by Revised budget 0 o Original budget 57500 e
Progromme Name. : _
............................................................................. : Fiscal year FY 2018 o
Orlgmol budget, is total original h %
: Projections e Projections
: budget per-programme for :
relO.I.ed GrOn.I.ee : Actuals 0 o Actuals 0
T a e A A AR AR AR AN AR NN EEEEEEEAEEEEAEEEEEEEEEEEEEEEEEEEEED - s
| Revised budget, is total budget Projections Projections

: after virement, per-programme Actuals 0 Actuals 0

. for related Grantee.
............................................................................................................................................................ |
| Fiscal Year, is the financial year to |
- be projected. This field is selected :
occordlng current system date
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Create & Submit Cash Flow Projection

| Projections is for HI Finance fo

IOFOJeCTed the expense in the n Programme tite 120320182 - 12 march 2018 testing 2 v €
relOTed qUOrTer' PrOJeCTlon : Revised budget 0 o Original budget 57500 o
: amount need to be make for I @
: enfire projects within the same o
: : Q2
TNt Programme. e O o
e — : = :

| Actuals, is the real expenditures e @ e

- occurred in entire grant @ “

Projections Projections

progromme for each quarter. ThIS
: field calculated by system and Actals (0 Actals 0
: 9 0

: non-editable
.............................................................................................................................................................
L To continue create a projection,
C|IC|< save.

To cancel the creation, click
cancel.
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Create & Submit Cash Flow Projection

“Once record has been created |

- and saved, the record will save in A Hide Cashflow Projection Details

d grld VleW, ThIS grld VleW, Cashflow submission no NIA Fiscal year FY 2018

ShOW”’]g de‘l‘c”s Of pl’OjeCTIOﬂS, Projected date and time 22-May-2018 Fiscal quarter o

: and actuals per quarter. To P Suus Dt

confinue submit CashFlow
: Projection, click Next button

. - Cash flow projection created by programme. Please key in projected amounts for each quarter. Projection for back dated quarter is not allowed. System only allow one submission per quarter.
Frmzersee LR T e e T e e P e R PRI PRI PETE SRCLITEITEITLETE . _ , . W,

: To revise created record, click P e (]
hyperllnk on Progrcmme Tlﬂe . Programme fitle Conveyed budget o Q2 Q3 Q4 Total
T ASTR-PST- Original: 3170350000 Projected: 1000.00 Projected: 2000.00 Projected: 3000.00 Projected: 4000.00 Projected: 10000.00

: To delete the record, put cursor Programme-2 et 000 i 01 i 01 g 000 A 000 g 000 - o

: on selected record,

:'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.é o
- EB
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Create & Submit Cash Flow Projection

After click next, system switch to
‘the next page, which is
gunder’roklng page. Thisis a

: consent page before submitting

: projections to IGMS. Projected by
§by default is HI Finance current
:user login.

) Acknowledgement, select to yes,
:to acknowledge the submission.

Projected date and time, by
defoul’r IS current system date.

j Select DOR name to endorse
Cash Flow Projection

Cashflow projection

/\ Hide Cashflow Projection Details

Cashflow submission no NIA Fiscal year FY 2018
Projected date and time 22-May-2018 Fiscal quarter Q1
Status Draft

Undertaking By HI Finance v

We hereby certify that:
The cashflow projection provided above for the period stated is based on our best reasonable estimates.

Projected by p94 - ncs o

Acknowledgement @ Yes () No o

o Comments

Projected date and time

Name of DOR  DOR92 v

22-05-2018 o =
(4]

Please Review. |

Save as Draft M h
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Create & Submit Cash Flow Projection

/\ Hide Cashflow Projection Details

GKey in any comment if required.

Cashflow submission no NIA Fiscal year FY 2018
brojected date and tme 22 May 2018 Frscal quarter o
Click submit button to continue e ot

|

Undertaking By HI Finance

We hereby certify that:
The cashflow projection provided above for the period stated is based on our best reasonable estimates.

Projected by p94 - ncs o Projected date and time 22-05-2018

Acknowledgement @) Yes () Mo o Name of DOR DOR92

o Comments Please Review. |

Save as Draft
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Cash Flow Projection

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation

« Understanding Fund Requisition Approval

making IT happen



Cash Flow Projection

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE 2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
- Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Review Cash Flow Projection



Create & Submit Cash Flow Projection

COSh flow prOJeCTlon can be Dashboard  Projecis~  Deviafions~  Advanced Search ~ & NRF PST HI Finance 1 (HI Finance) ¥
: returned to HI Finance. Once

DOR required HI Finance to

make amendment, it will R - R
Oppe(]r On Hl Finqnce ; Date “*  Subject - | | - -~ ReferenoeﬂlD ¥ Read %
dashboard. Click hyperlinkon i 7 e e o =
reference ID, to open returned

record and make amendment. :
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Create & Submit Cash Flow Projection

:System redirected to cash flow
. . . . A\ Hide Cashflow Projection Details
H H Cashflow submission no NRF-000019 Figcal year FY 2018
:orojection form after click dashboard. )
H . . H Projected date and time 22-May-2018 Figcal quarter (#]
‘To make amendment, click on hyperlink: =
‘Programme Title.
SN NN NN NN NS NN NS S SN NN EEEEENEEEEAEENNNEEEAEENNEEEEAEENEEEEEEEEEEEEEEEEE Cash flow projection created by programme. Please key in projected amounts for each quarter. Projection for back dated quarter is not allowed. System only allow one submission per quarter.
:Amend required amount. Then click GG = 1o « <Kl
ES O V e E Programme fitle Conveyed budget a1 Q2 Q3 Q4 Total
. E S5AT-Pro rammeo Original: 61703500.00 Projected: 1.00 Projected: 1.00 Projected: 1.00 Projected: 1.00 Projected: 4.00
 eeeerrrrrrrrreereeeeeeeeseasasesesssssssssssssssssRRRREREREERRRSEeeeeeerrrrreeeeeenenns} 3 Criginal. 61702 Proected: 1. Projected 1. Projected 1 Projected 1 Projected 4

\

s
LY -
Edit in Projection =

Programme title SSAT-Programme : SSAT-Programmi v i )
Revised budget 0.00 Original budget 61703500.00

Figcal year FY 2018

I~y Qz
Projections 1.00 o Projections 1.00
Actuals 0.00 Actuals 0.00

Q3 Q4
Projections 1.00 Projections 1.00
Actuals 0.00 Actuals 0.00
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Create & Submit Cash Flow Projection

Once amendment completed click
next button to switch to undertaking

page.

Cashflow projection

/\ Hide Cashflow Projection Details

Cashflow submission no NRF-000019 Fizcal year FY 2018
Projected date and fime 22-May-2018 Fizcal quarter a1
Status Rejected

Cashflow projection

|

Cash flow projection created by programme. Pleaze key in projected amounts for each quarter. Projection for back dated quarter is not allowed. System only allow one zubmission per quarter.

1-1of 1 matching resutts found Ko< s | N
Programme title Conveyed budget o] ] Q2 Q3 04 Total
S5AT-Programme Original: §1703500.00 Projected: 50000.00 Projected: 1.00 Projected: 1.00 Projected: 1.00 Projected: 50003.00

Revised: 0.00 Actual. 0.00 Actual. 0.00 Actual: 0.00 Actual: 0.00 Actual: 0.00

oCD
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Create & Submit Cash Flow Projection
6’6"5655}'{&5}'{5'p';'c'i'é'é"'ié'é%"r}'""""ﬁ

:the comment if necessary. /\ Hide Cashflow Projection Details

Cashflow submission no NRF-000019 Figcal year FY 2018

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll -a Projecte.d date and time 22_“31‘-_2013 Fizcal quarter Q'I

And click submit to re-submit a Status Rejcted

_back to DOR for endorsement. ™

We hereby certify that:
The cashfiow projection provided above for the period stated is based on our best reasonable estimates.

Projected by NCS PST HI Finance 2 Projected date and time 221062018
Acknowledgement Y Yes Mo
Name of DOR NCS PST DOR 2 v
° Comments Resubmit to DOR]

ANncs

206 making IT happen



Download Fund Requisition



Download Fund Requisition

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation

« Understanding Fund Requisition Approval

making IT happen



Download Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE 2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



After a fund requisition is submitted, you may download the fund requisition package by initiating :
: a download request. Follow the steps below to place the request. Note that a draft fund requisition :

cannot be downloaded.

..............................................................................
Projects ~ Deviations Advanced Search~ & NRF PST HI Finance 1 (HI Finance) =

: 1. To access the fund requisition, | R ve e

Projects Submit Claim

: click Projects > View Projects, : e i gty

: select the project ID and expand
: the Fund Requisition section. :
: Select the Fund Requisition ID :
hyperlink M= e | e
: 2. Open Fund requisitions section e

- and click on Fund Requisition ID

E TO be downlocded E Title of research project re2015 1

Search by Project 1D v Q

1 - 10 of 1226 matching resutts found M < n 2 3 4 5 > M

Name of lead/team Pl NCSPSTPI 2 Original project start date 01-5ep-2019
- Award number NRF-t351-0001 Original project end date 01-Aug-2021
S NN NN NN NN NS S S SN NN NN NN EEEE NN NN NN NS EE NN NN NN NSNS EEEEEEEEEEEE

Project ID NRF-000807-00 Revised project end date

Project stage In progress Date of project activation 01-Oct-2019

Project overview
Progress reports

Deviation requests

Fund requisitions

1- 1 of 1 matching results found H 4 - > M

Project D, Fund requisition 1D % Submission year % Submission quarter %  Submission date % Status = ~
NRF-0008 NRF-001982 FY 2019 Q3 01-Oct-2019 Pending Review 's

T happen

2



Download Fund Requisition

Home = Projects =
pin summary page, click on ?ﬁ:ﬁ;ﬁﬂzﬁzz’}:ﬂ Simres @ i) @ e @ sl @ o
: Download Fund Request button

Ond SYSTem Wl” dlSplOy E Summary Expand All Seclions
 notification that the package will | A e rudeis

Summary

Fund requisition 1D NRF-001932 Project ID NRF-000807-01

be reO dy I n + 30 m I n UTeS E Financial quarter FY 2019 Q3 Award number NRF-t351-0001
5............................................................................: Submission date and time 01-Oct-2019 Project start date 01-Sep-2019
Host instituition NUS Project end date 01-Aug-2021
HI claim no Lead PliTeam PI NCSPST Pl 2

Status Pending Review
3
Download Fund Request

Summary v

v : Attachments v
: The package consists of below | L& v
titems in a “.zip” file: R i rna> v
: 0. Fund Request printout (in :
: excel formo’r) The package requested will be available for download in around 30 mins. Please access this project later to download the package
b Fund Request’s attachment(s)
: c. The package will contain the
latest information as of the :
time of placing the download. :

ANncs

making IT happen



Download Fund Requisition

Home = Projects = Submit Claim = Summary

5 Expenditure on Other Operating Equi t (EQP Overseas Research Exception
ummary 0 Manpower (EOM) Expenditure [OOE,Q quipment { }0 Travel (OT) Q Scholarship (RS) Items (E}

After the package is ready, it will
be displayed in Download Fund
Request section. Click on the

Summary Expand All Sections

N\ Hide Fund Details

AN NN EEEE NN EEEEEEEEEEEEEEEEE

. . Fund requisition 1D NRF-001932 Project ID NRF-000807-01
hyperl I n k Of FI |e no me TO Financial quarter FY 2019 Q3 Award number NRF-t351-0001
d | d Submission date and time 01-Oct-2019 Project start date 01-5ep-2019

OWn OO Host instituition NUS Project end date 01-Aug-2021
H MmN N R AR AR AN AR NN AR NN NN S EEAEEEEAEEENEEEENEEEEEEEEEEEEEEEEEEEEEEEEEEE HI claim no Lead PliTeam Pl NCSPSTPRI 2
Status Pending Review

Download Fund Request

Summary

Attachments

Action Trail

Download Fund Request

Z Back

Download Fund Request

® Download All

NOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later

File name Size/Status Actions [7] Check all
e NRF-000006315.zip 1081 KB
05-Feb-2020 05:49 PM
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